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3 SECTION 1
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.

INTRODUCTION e
[ LY

P o

GENERAL DESCRIPTION

The Housing Operation Management System, called HOMES, electroni-

cally processes all the information needed to maintain the instal- —
lation's housing operations. These operations, which encompass .
government housing, community housing, engineering functions,

leasing, furnishings, budgeting, and the family housing survey,

will be managed by nine HOMES modules.

Housing information is typed in at a terminal and stored as elect- --
tronic data in a central file known as the HOMES data base. This .
data may be accessed and updated instantly with online processing,
or at a later time with batch processing that generates a number
of printed reports. All the housing data in HOMES is protected
by security codes and passwords assigned to each user.

I T

Assignments and Terminations (A&T), the first of the nine HOMES
modules to be delivered, enables the housing staff to perform
these functions:

Application and personnel processing

Waiting list updating

Assignment to family housing

Termination from family housing

Inspection scheduling

Facility management

Waiting list maintenance

Batch maintenance and reports

Managerial procedures

System maintenance and reports

O 0O 0O 00O OO O O O

The A&T module documented by the HOMES User Manual includes a
general explanation of the system, a flowchart for each assignment
and termination procedure, a step-by-step procedure with all the
codes and data needed for each function in the system, error
messages, system level functions, conversion considerations, and

a glossary. :
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INTRODUCTION

. HARDWARE

HOMES operates using a large-scale computer housed and maintained
by Boeing Computer Services in Vienna, Virginia. Communication
between the central computer and the family housing office is
through telephone lines. IBM 3278 terminals are used to enter
and receive data to and from the HOMES data base. An IBM 3287
printer is used to receive printed information from HOMES.

PERFORMANCE

The design of the A&T HOMES module provides for quick and ac-~
curate processing of housing services for the military family.
The specifications of this module that contribute to a smoother,
more effective system are:

o Input: The primary source of input to the HOMES As&T
module is data entered at cathode ray tube (CRT) screens.

O Output: Output is primarily the system and program
generated information displayed on the CRT. The re-
mainder of the output consists of printed documents
generated during online processing and batch reports
which are generated separately.

' ©0 Response Time: Since many users will be processing

. large volumes of data online, timing is of the utmost
importance. The performance standards provided by the
HOMES computer system are:

Query Response: 5 seconds
Routine Update: 5 seconds

Mass Update: 10 or more seconds
Batch Report: Overnight
Batch Update: Overnight

©0 Limitations: Input formats are limited to the field
sizes defined in the screen displays. Data file access
is limited only to those files which are necessary to
support a function.

o Error Rate: HOMES will detect errors in data entered,
such as out-of-range values, and will display appropri-
ate error messages at the bottom of the CRT screen where
the data was entered. In addition, the system will
check for logical errors, such as performing operations .
out of sequence or attempting to assign a person to -
an already occupied facility. Appropriate error messages Y
are generated for these types of errors as well.




INTRODUCTION

0 Flexibility: The HOMES functions are processed generally
by entering data via CRT screen input in predefined se-
quences; however, any sequence can be stopped and re-
started. Menu screens in the system provide the logical
direction for processing a function. In addition to re-
trieving information in a predefined format, there is a
free~-formatted, operator~defined retrieval capability
known as Online Query.

o Reliability: The computer system which supports HOMES
will always be available except during an equipment mal-
function. Computer system availability can be expected
98 to 99 percent most of the time. 1In those cases
where the computer fails due to power outage or other
similar interruption, information is saved up to the
point where data was being entered at the time of the
malfunction. Backup equipment, including emergency
power generators, are available at the central computer
site so that the system can be back up and operating
with a minimum of delay.

DATA BASE

The information to support the A&T module is maintained in files
that are stored in a central location called a data base. Each
time information is added, changed, or deleted, the data base

is altered. The HOMES data base consists of the following
records or areas.

Record Function
POST The POST record is the primary

path to all other records for

a particular installation or
subinstallation. The information
in the POST record may be accessed
only by users assigned to that
installation or subinstallation.

PERS The personnel (PERS) record
contains demographic, military,
and certain housing information
for a service member. It is
used extens.vely throughout
HOMES.

DEPN The family members (DEPN) record
contains separate information
for the spouse and each family
member that is claimed by
the service member. A limited

1-3
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INTRODUCTION

Record Function

amount of demographic data
regarding each dependent is
stored.

FACG The facility (FACG) record
contains information regarding
the characteristics of a par-
ticular housing unit.

REJT The housing offers rejected
(REJT) record contains in-
formation regarding the housing
offers that have been made to
a service member, as well as
the reason for rejection.

Rejections are flagged as valid
or invalid to aid the Housing
Manager in determining if a
particular unit that is offered
and continually rejected is
defective or if the service
members are being too selective
in their choice of housing. Ad-
ditionally, it will prevent the
Housing Manager from offering a
unit which the individual pre-
viously rejected.

If it was offered and rejected,

the next person on the list

can be advised of the availability,
thus eliminating wasted time and
effort in finding an occupant.

WLST The waiting list (WLST) record
contains information about each
master list and sublist main-
tained by an installation. This
allows an installation to specify
up to 99 different lists.

SLST The service member/waiting list
(SLST) record is used as a
junction record between the
waiting list (WLST) and personnel
(PERS) record. It indicates the
category/subcategory of housing
a person is waiting for and his
position on the list.

1-4
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INTRODUCTION
Record Function
ADCG The housing area (ADCG) record .::

contains information about a

particular housing area. Geo- -
graphic areas have been drawn by Ry
each installation and the housing K
units within that area identified. e
This record indicates what areas s
exist and which building/units e
comprise that area. .

AVLG The available government housing
(AVLG) record is used to in-
dicate which of the units on
a particular installation are
available for assignment to
new personnel. This record
increases the efficiency of
the system in making assign-
ments by eliminating the need
to scan all the facility (FACG)
records to locate available
units, which are usually only
a small percentage of the over-
all housing inventory. It
will indicate availability
of both permanent party and
eventually transient quarters.

FHIS The facility history (FHIS) -
record contains information —
regarding the status changes nY
that are made to facilities.

FACA The facility history audit (FACA) record
contains information regarding corrections -
which are made to facility history records. —
FACA records are used in producing the
Audit Report for Facility History Correc-
tions.

ADDR The address (ADDR) record pro- -
vides an additional way to re- -
trieve facility records by
street address. Retrieval
of a facility record can also
be accomplished by facility
number.

1-5




INTRODUCTION

SUPPORT ORGANIZATIONS

Support organizations are responsible for three areas of HOMES

care and maintenance.
Area

Central Computer and
Data Communications

CRT Terminals and Onsite
Printer Maintenance

HOMES Assignments and
Terminations Functions

REFERENCE MATERIALS

Support Organization

Boeing Computer Services
7980-90 Gallows Court
Vienna, VA 22180

In Virginia: (800) 572-2080
(703) 821-6050

Outside Virginia: (800) 336-3336

Alaska & Hawaii: (800) 368-3300
Local IBM Service Organization
Construction Engineering Research

Laboratory (CERL)

Champaign, IL 61820
(217) 352-6511

The following materials must be available at all installations

using the HOMES A&T module.

Publication No.

GA27-2890-3

GA27-3151-1

GA18-2002-0
GA27-3150-1

GA18-2042~2

Title

IBM 3270 Information Display System -
3278 Display Station Operator's Guide

IBM 3287 Printer Models 1 and 2
Problem Determination Guide

IBM 3287 Printer Operator's Guide

IBM 3287 Printer Models 1 and 2
Operator's Guide

IBM 3270 Information Display Station -
System Problem Determination for 3276
Control Unit Display Stations
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INTRODUCTION
SECURITY AND PRIVACY

The restrictions imposed on HOMES are for information that is
*pPersonal in Nature" (PIN) as defined in Section 515 of Public
Law 84-161, as amended (10 U.S.C. 2764 Note) and similar auth-
ority in AR-600-5. Security is maintained by limiting access
at the following primary levels.

Security Level Restrictions

Computer System This will be controlled by a signon
userid and a corresponding password.
Unless a person has been assigned a
current password and userid, as logged
by BCS, they will be denied entry
access to the system.

System Module This will be controlled within the
IDMS-DC user tables. A userid that
corresponds to particular functions
within the system will permit person-
nel to execute only modules necessary
to perform their duties. Access to
modules is, therefore, limited at
logon to those previously approved by
the housing manager or by direction of
the base commander.

Data Base Because all data is in a single data
base, it is necessary to safeguard
the integrity of each installation's
records from intentional or inadvertent
access by a user at another installation.
This has been accomplished within the
data base design, as presented in the
Data Base Specification Document (DS),
by creating a primary path to all data
through the appropriate POST record.
The user is linked automatically only
to one installation at signon by a linked-
list between userid and installation
codes and, therfore, is allowed to
access only that installation's data.

Printed Information Various computer outputs from the D
Assignments and Terminations process- 7
ing contain sensitive data such as the oo
application and the office copy of the g
waiting list reports. Care should be -
exercised to prevent access to these and 1
similar sensitive items by unauthorized !
personnel.
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Security Level Restrictions

Codes Computer codes, userids, and passwords
should be kept confidential and tightly
controlled to prevent unauthorized
access to the data base.

BATCH PROCESSING

Some A&T functions that access all the information in the data
base, require lengthy processing, or do not require an immediate,
online response are handled by batch processing. The desired
function, or job as it is called, is requested online but is
processed by the central computer at a later time on a priority
basis.

Batch processing is performed at the system and installation
levels. At the installation level, processing is requested by
supervisory personnel; at the system level, processing is
requested by personnel at the central computer site. The
installation level processing includes:

Waiting list reports

Personnel occupying family housing (2576)

Inventory and occupancy (DD-1410)

Statement of facility assignment (DD-1411)
Sponsor/dependent by grade

Vacancy roster

Manual insertion of average waiting time

Purge of advance applications

Facility/personnel retrieval

© 0 0O 0O OO OO 0 O

Facility History Audit report

The system level processing includes:

o0 Addition of an installation

0 Change information about an installation

o Deletion of an installation

o HOMES/SIDPERS interface

0 Calculate on-post waiting time

o HOMES/JUMPS interface B

o Purge facility history records -

o Convert HIMS WLMF —

o Convert HIMS HIOF o
1-8
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INTRODUCTION

ONLINE PROCESSING

All of the tasks the housing staff performs daily -- application
processing, assignments, terminations, waiting list additions
and updates -~ are done by entering the required information at
the terminal, using a HOMES screen for the desired function.

As soon as information is entered, it is stored in the data

base files. With proper identification, this information is
online and may be accessed immediately for display, update, or
deletion. If any changes are made, they are reflected auto-
matically in the files that store that type of information. The
data created from online processing is used in generating the
batch reports required by the FHO management.

Screens

HOMES, a menu based system, consists of a number of screens
that are used to perform the daily housing functions. The
system provides menus, individual data entry, and HELP screens
along with error messages that aid in processing data.

Menus

The major functions are selected from a Master Menu that displays
immediately after signing on to the system. When one of these
functions is selected - at present, Family Housing and Facility
Management - a secondary menu displays from which the specific
function may be selected for entering the required data. 1In

some cases, a third menu displays and another selection must be
made before data may be entered.

Help Screens

An explanation of each function screen is provided on a HELP
screen that may be accessed at any point without interrupting
or altering processing. The HELP screen may be viewed by press-
ing PF11l at the function screen; and then the function screen
originally selected may be redisplayed by pressing PF1l2 at the
HELP screen.

Error Messages

Error messages are displayed when an error has been made in
data entry or an incorrect action key has been pressed. These

messades are displayed at the bottom of the terminal screen
along with the associated error fields that are highlighted

(made brighter). Aall the error messages are provided for each
screen in the system. ‘
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o Action Keys

The following action keys are basic in HOMES online processing.

For more information about the special purpose keys, refer to the
Glossary in this manual and the IBM 3278 Operator's Guide.

i Key Operation
. PF There are 12 program function (PF)

keys across the top of the key-
board that are correlated with a
HOMES function shown on the screen.
. To select a desired function, the
' PF key is pressed at the same
time as the ALT key, which is
located at the right side of the
space bar.

ENTER The ENTER key, located at the far
right of the space bar, is pressed
to execute the function indicated
on the screen and to enter the
information just entered in the
HOMES data base.

PRINT : The print key, identified by
the symbol ee on the lower
left side of the keyboard, is
pressed to print at the IBM 3287
printer the information displayed
on the terminal screen.

It should be pressed only after
verifying that the printer is
available and is not printing

an assignment, termination, or
application order; otherwise, the
order will be interrupted by

the present request for a print-
out of the screen display.

1-10 s
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- Sign On

. To begin processing data, perform this procedure to initiate
communication with the central computer or sign on.

= 1. At the Boeing Computer Menu, enter the system identification
number and press the ENTER key.

. VIDMS008

ﬂ 2. When the message "ENTER NEXT TASK CODE" displays, enter the word

;Q "signon” and your userid; press the ENTER key. For example, enter:
. SIGNON CERO1l0

3. When the message "IDMS 258002 v8 ENTER PASSWORD" displays,

enter your password (for security reasons, this does not
display) and press the ENTER key. For example, enter:

FRIDAY
4. When the message "ENTER NEXT TASK CODE" displays, enter the
task and press the ENTER key.
i HOMES

i. iw The Master Menu displays and you are signed on to HOMES.
&; Sign Off
i' To end.progessigg data, perform this procedu;e to terminate
g communication with the central computer or sign off.
_3 1. Press the PF12 key to return to the Master Menu (HOMES001).
;; 2. At the Master Menu, press the PF12 key.

3. When the message "ENTER NEXT TASK CODE" displays, enter the
- following and press the ENTER key to sign off HOMES tem-~
porarily during the day. (To sign on again, perform step:.
2 through 4 of the sign on procedure.)

- SIGNOFF

4. When the message "ENTER NEXT TASK CODE" displays, enter

the following and press the ENTER key to sign off the central
0 computer system at the end of the day. (To sign on again,
ShA perform the entire signon procedure.)

BYE

The BCS Menu displays and you are signed off completely from the
central computer,
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Master Menu (HOMES001)

HOMES001 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
MASTER MENU 10:30:06

INSTL SUBINSTL

FAMILY HOUSING ~ XXX) UMACCOMPANIED HOUSING
FACILITY MANAGEMENT s XXX) TRANSIENT HOUSING

FAMILY HOUSING SURVEY A XXX) LEASING

COMMUNITY HOUSING PF10) ON-LINE QUERY INFORMATION
FURNISHINGS. PF12) SIGNOFF

PROGI”‘S.C BUDGET

- PRESS THE PF KEY OF THE DESIRED SELECTION
PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEW

LR 1 S EERENCIIC

PURPOSE

The Master Menu, the first screen displayed after sign on, lists
the major functions that are used in the Housing Operations

P Management System (HOMES). At this time, the HOMES functions
that may be selected are Family Housing, Facility Management,

E Online Query Information, and Signoff.

The available functions are selected by pressing the program
function (PF) key, shown at the left of the name, and the ALT
key at the same time. The functions that will be available in e
the future are indicated by X's for the PF key. v

sl

e
e e e
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- PROCEDURE

1. For INSTL, enter the 5~digit number of the installation.
S 2. For SUBINSTL, enter the S5-digit number of the subinstallation.
N 3. Select a HOMES function by pressing the appropriate PF key.

l If there are no errors, the selected function displays and
processing may begin.

Key Function
PF1l Pressing PFl displays the Family

Housing Menu (HOMES200) screen. This
- screen indicates the data entry re-

X quired to process a housing applica-
tion, update a waiting list, assign
housing, perform inspection for ter-
minating or assigning housing, ter-
minate housing, update a facility's
status, maintain the waiting lists,
or make supervisory-~level changes.

{, PF2 Pressing PF2 displays the Facility
Management Menu (HOMES100) screen.
This screen lists the functions that
are used to maintain the information
for the facilities at an installation.
They include adding, changing, dis-
playing, deleting a facility, and
entering facility history.

PF10 Pressing PF10 displays the On-Line
Query Information (HOMESOLQ) screen
which lists special functions that
may be requested outside the HOMES
- A Master Menu.

PF1l1 Pressing PFl1l displays a HELP screen
which provides more information about
the Master Menu (HOMES00l) screen.
Pressing PF1l2 at the HELP screen
redisplays the Master Menu.

f{ PF12 Pressing PF12 terminates processing
R on the HOMES data base.

1-13
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- 4. The following are error messages for the Master Menu

- screen. Check the values and the format required for
each field under the number of the procedural step
listed.

Error Messages Step
THIS INSTALLATION NOT AVAILABLE TO USER -
PLEASE ENTER CORRECT INSTALLATION. 1
INSTALLATION AND/OR SUBINSTALLATION NOT ON
FILE - REENTER. 1,2
INVALID KEY DEPRESSED - DEPRESS PFl, PF2, PF10,
PFll, AND PF12 ONLY. 3

1-14 S
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MASTER MENU_ (HELP0O1)

HELP0O1 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
MASTER MENU 10:30:07
HELP

1) FAMILY HOUSING - SUPPORTS THE APPLICATION, WAITING LIST,
MAINTENAHCE, HOUSING ASSIGNMENT, HOUSING VTERMINATION,
auasgCgUPANCY/UYILIZATION FUNCTIONS OF FAMILY

QUSIN

2) FACIll!Y MANAGEMENT - THIS FUNCTYION INCLUDES ENGINEERING
SUPPORT AS IT RELATES TO ASSIGNMENTS AND TERMINATIONS

FOR ADDING, DELETING, AND CHANGING QUARTERS, AND CERTAIN
INFORMATION ABOUT QUARTERS INCLUDING LAST DATE
PAINTED, SANDED., AND COMPOUENT REPLACED.

ADODIVIONAL ENGINEERING FUNCTIONS WILL BE AVAILABLE

IN THE NEAR FUTURE WHEN THE HOMES ENGINEERING

SUBSYSTEM IS IMPLEMENTED.

18) ONLINE QUERY INFORMATION - THIS WILL PROVIDE A MENU
OF COMMONLY USED ONLINE QUERY PROCEDURES.

THE FOLLOWING FUNCTIONS ARE NOT AVAILABLE AT THIS TIME:
3) FAMILY HOUSING SURVEY 6) FURNISHINGS
4) COMMUNITY HOUSING 7) UNACCOMPANIED HOUSING
S) PROGRAMS & BUDGET 8) TRANSIENT HOUSING
9) LEASING

PRESS PF12 TO RETURN TO FAMILY HOUSING MASTVER MENV

1-15




- SECTION 2

ASSIGNMENTS AND TERMINATIONS PROCEDURAL GUIDE

The flow for each of the online procedures available to the
Family Housing Office (FHO) clerk in performing the Assignments
and Terminations (A&T) functions is shown here.

Advance Application

Application Process

Waiting List Maintenance

Add a Person to Waiting List

Change a Person's Waiting List Position
To Delete an Existing Waiting List

To Add a New Waiting List

To Change List Parameters

Assigmment

Termination

To Add a Facility to the Inventory

To Display or Change Facility Description
To Delete a Facility

SIDPERS/JUMPS Comparisons

Periodic Reports

OLQ Q-Files

Delete an Installation

Add an Installation/Change Data About an
Installation

Conversion

O O 0O OO0 O 0O OOO OO 0O 0O 0 0 O O

o

Communications
‘ o MACOM A & T

o

2-1
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ADVANCE APPLICATION

COMPUTER

OPERATOR

OF F-LINE PROCESS

ADVANCE APPLICATION
RECEIVED THROUGH HOMES

APPLICATIONS
ARE ADDED
TO PERSONNE
FILE

HOMES OLQ~

TO DETERMINE IF ADV.APPL.
ARE PRESENT - USE OLQ
FUNCTION-ADV. APPL.

ADV. APPL.

PRINT
ADV. APPL.
OUTPUT

TO PROCESS EACH APPLICATION

ADV. APPL.
LisST

HOMES 00!

HOMES 200

HOMES 210

J

INSERT EACH SSN FROM
LIST IN TURN

REVIEW DATA ANOD
DETERMINE ELIGIBILITY

ESTIMATED WAITING PERIOD
FOR HOUSING IF ELIGIBLE

OR

COMPLETES

HOMES 218

1
‘ HOMES 200 ’

U

RECORD ODI747 DATA ON
HOMES 218

INSERT ANOTHER SSN FROM
LIST AND CONT INUE

2-2
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ADVANCE APPLICATION

COMPUTER

OPERATOR

OFF -LINE PROCESS

HOMES TSO

HOMES 00|

LIST OF
PURGED ADV.
APPL.

TO PURGE ADVANCE APPLICATIONS
FOR NO SHOWS, ENTER TSO
ROUTINE, INPUT 927, 8 LOGOFF

RETURN TO HOMES FOR NEXT
TASK - STATUS MAY BE CHECKED
AT ANY TIME THROUGH HOMES
TSO SCREEN

"l- SN

L D
-



APPLICATION PROCESS

R —

COMPUTER OPERATOR OFF - LINE PROCESS
ENTERS HOMES AND OBTAINS
HOMES 00! SSN FROM APPLICANT
> ENTER SSN
HOMES 200 ENTER PFI
L—'\ PROMPTS APPLICANT FOR
INFORMATION - REVIEWS —_
HOMES 210 INFORMATION FURNISHED IN
ADV. APPLICATION
CONTINUE APPLICATION
HOMES 215
REFER
REQUEST APPLICANT TO CERTIFY APPLICANT
PRINT APPLICATION BY SIGNING FILE TO CHO
COMBINED COPY ~GIVE APPLICANT A COPY-
2%“53 2108 ENTER INFORMATION ON DATA

HOMES 220

TO WAITING
LIST

BASE

IF APPLICANT REJECTS LIST -
RETURN TO HOMES 215 TO
ADJUST BEDROOM COUNT OR
START PROCESS TO ADD
APPLICANT TO WAITING LIST




COMPUTER

OPERATOR

OFF -LINE PROCESS

ENTER PFI TO ADD A PERSON
TO AWAITING LIST

APPLICANT SELECTS A WAITING
LIST-ENTER NUMBER OF LIST AND
COMPLETE DD 1747 CARD. IF

= APPLICANT ELECTS TO REVIEW =
LIST FOR AN ADJUSTED BEDROOM
COUNT, RETURN TO 230, 200, 210
AND 215, ADJUST INPUT AND
RECYCLE

START ASSIGNMENT PROCESS,
FIGURE 3-23

| DD1747

COMPLETE

RESPONSE
CARO

A

VSRS |

s f



WAITING LIST MAINTENANCE

COMPUTER

OPERATOR

OFF -LINE PROCESS

HOMES 200

HOMES 200

HOMES 236

TO CHANGE A PERSON FROM
ONE LIST TO ANOTHER

ENTER APPLICANT'S SSN
ENTER PFI

ENTER PF2

SCREEN DISPLAYS ALL
APPLICABLE LISTS-APPLICANT
INDICATES WHICH LISTS TO ADD
AND DROP. PRESS ENTER TO
RETURN TO 230 FOR NEXT TASK

TO REMOVE A PERSON FROM
A WAITING LIST

ENTER APPLICANT'S SSN
ENTER PF2

ENTER PF3

SCREEN DISPLAYS ALL
APPLICABLE LISTS-APPLICANT
INDICATES WHICH LISTS TO DROP
PRESS ENTER TO RETURN TO
230 FOR NEXT TASK

2-6
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ADD A PERSON TO WAITING LIST

COMPUTER

OPERATOR

OFF -LINE PROCESS

HOMES 200

ADOS
APPLICANT
TO WAITING
LIST

ENTER PF!-HOMES 200 IS
AUTOMATICALLY DISPLAYED FROM
HOMES 215 OR RETRIEVED
THROUGH HOMES 220 IN
APPLICATION PROCESS

ENTER WAITING LiST NUMBER
SELECTED,
ENTER DD1747 INFORMATION

APPLICANT SELECTS LIST,
CLERK COMPLETES DD 1747
CARD FOR APPLICANT




CHANGE A PERSON'S WAITING LIST POSITION

COMPUTER OPERATOR OFF -LINE PROCESS
ENTER PERSON'S SSN
HOMES 200 ENTER PF2

HOMES 910

RECOMPUTES
WAITING
LIST
POSITION

!

PRINT
WAITING LIST

ENTER PF4

ENTER INFORMATION AND
REMARKS

READY FOR NEXT TASK

CHECK PLACEMENT OF APPLICANT




TO DELETE AN EXISTING WAITING LIST
COMPUTER OPERATOR OFF - LINE PROCESS

HOMES 200
HOMES 282

ENTER WAITING LIST , PRESS
PFI

PRESS ENTER TO DELETE

MOVE APPLICANTS TO ANOTHER
IE:SR"I;TANO/OR REMOVE SUBLIST

ERROR
MESSAGE

ri

DELETES
LIST

HOMES 200 READY FOR NEXT TASK

2-9




TO ADD A NEW WAITING LIST

COMPUTER

OPERATOR OFF -LINE PROCESS

HOMES 200
HOMES 280

ESTABLISHES
LIST IN
DATA BASE

|

HOMES 200

ENTER WAITING LIST NUMBER
AND ENTER PF7

ENTER LIST NAME, STATUS,
(M, S, OR D), BEDROOM COUNT,
LOWEST RANK AND HIGHEST RANK

READY FOR NEXT TASK

2-10




TO CHANGE LIST PARAMETERS

COMPUTER OPERATOR OFF -LINE PROCESS

ENTER WAITING LIST NUMBER,
HOMES 200 PRESS PF8

OVERLAY REVISED INFORMATION

ON EXISTING

INCORPORATES
CHANGED
DATA

HOMES 200 READY FOR NEXT TASK

2~11
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ASSIGNMENT

COMPUTER

OPERATOR

OFF-LINE PROCESS

HOMES OLQ

AVAIL HSG

HOMES 00!

HOMES 100

HOMES 131

UPDATE
FACILITY FILE
INCL

HOMES 220

NO

RETRIEVE QLQ - AVAIL HSG

LOGOFF OLQ -SIGNON HOMES
ENTER PF2

ENTER FACILITY IDENTIFICATION/
ADDRESS FROM AVAILABLE HSG,
ENTER PF2

RECYCLE THROUGH HOMES 100
IF MORE THAN ONE FACILITY IS
AVAILABLE

RECORD OFFER

NOTIFY APPLICANTS THAT
FACILITIES ARE AVAILABLE

USE SCREEN TO DESCRIBE
VACANT FACILITY~

IF APPLICANT IS INTERESTED,
MAKE OFFER

APPLICANTS MAY ACCEPT
# THE FACILITY WITHOUT

ACCEPT/

YES

ENTER FACILITY JIDENTIFICATION/

ON-SITE VISIT

APPLICANT S ACCEPT

HOMES 100

UPDATE
FACILITY FILE
INCL

HOMES 220

HOMES 100

ADDRESS, ENTER PF2

RECORD OFFER ACCEPTED
ENTER PF12

ENTER PF12 TO RETURN TO
HOMES 00l TO START ASSIGNMENT
PROCESS

THE OFFER

2~-12




HOMES 200

HOMES 283
HOMES 200

ENTER FACILITY 1DENTIFICATION/
ADORESS, ENTER PF4

SCHEDULE ASSIGNMENT
INSPECTION - RECORD ACTION

READY FOR NEXT TASK

2-13

COMPUTER OPERATOR OFF-LINE PROCESS

INSPECTORS AND APPLICANTS
CONOUCT INSPECTION -

IF M&R WORK (S NEEDED,
INSPECTOR PREPARES

WORK ORDER & NOTIFIES

A8 T CLERK

)




COMPUTER

OPERATOR

ENTER PFI

HOMES OO0l |

HOMES 200

HOMES 240

ADEQUATE

OROP
APPLICANT
FROM ALL
WAITING LISTS

!

OROP
APPLICANT
FROM SUBSTD
WAITING LIST
ONLY

[

UPDATE
FACILITY
FILE

UPDATE
FACILITY
HISTORY
FILE

!

UPDATE
STATISTICAL
RECORDS

ENTER SSN, AND FACILITY
IDENTIFICATION OR ADDRESS,
ENTER PF3

ENTER EFFECTIVE DATE THE
FACILITY WAS ACCEPTED AND
WAITING LIST NUMBER

2-14




COMPUTER OPERATOR OFF - LINE PROCESS

HOMES 001
HOMES 200

ENTER PFI IF APPLICANT REFUSES

THE FACILITY

ENTER SSN AND FACILITY
IDENTIFICATION OR ADDRESS
ENTER PF3

RECORD THAT THE FACILITY WAS

REJECTED, VALIDITY OF REASON
HOMES 240 FOR REJECTION, AND ACTION TO
BE TAKEN
UPDATE
FACILITY FILE
TO MAKE THE
FACILITY
AVAILABLE
| |
UPDATE
WAITING LIST
USER SELECTED
ACTION

2-15




TERMINATION
COMPUTER OPERATOR OFF - LINE PROCESS
TERMINATION
HOMES 00! ENTER PFI DATE PROVIDED
8Y OCCUPANT
ENTER PFI0 o
INSPECTION
PREPARE ADV. APPLICATION
-SET ADV. APPLICATION
-ENTER INFORMATION FOR SCHEDULE
GAINING INSTALLATION TERMINATION
CLEAR DD1746 DATA INSPECTION

HOMES 218

TRANSFER
APPLICATION
TO GAINING

INSTALLATION

ENTER PFY

HOMES 200
HOMES 283

MODIFIES
VACANCY
ROSTER

R AL . -

RECORD INSPECTION DATES
SET FLAG ON FACILITY
RELEASED FOR REASSIGNMENT
PRESS ENTER AND PF 12

READY FOR NEXT TASK




TERMINATION

COMPUTER

OPERATOR

OFF-LINE PROCESS

HOMES 00!
HOMES 200

HOMES 283

)

REVISE
VACANCY
ROSTER

HOMES 200

DETERMINE NEED FOR
= SHOP WORK, IF YES - SUBMIT

INSPECTOR
OBTAINS

HAND RECEIPT
&CHECK LIST

3

INSPECTOR
OBTAINS LiIST
OF OUTSTANDING
M &R REQMTS

1

INSPECTOR
CONDUCTS
PRETERM
INSPECT ION

WORK ORDER

ENTER PFI0

CHANGE FLAG ON PRETERM
INSPECT ION

SET PROJECTED ENGINEER
RELEASE OR AVAILABILITY
DATE AS APPLICABLE

SET " RELEASED FOR REASSIGNMENT"
AS APPLICABLE

INPUT CONTRACT CLEANING
DATE IF APPLICABLE

READY FOR NEXT TASK
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INSPECTOR
SENDS REPORT
TO AT
CLERK

k1

INSPECTOR
PROVIDES
OCCUPANTS LIST
OF DEFICIENCIES

1

ASSISTS IN
SOLVING
PROBLEMS
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TERMINAT ION
COMPUTER OPERATOR OFF-LINE PROCESS

INSPECTOR
OBTAINS
HAND RECEIPT
8 CHECKLIST

INSPECTOR

OBTAINS LIST - *
OF QOUTSTANDING -
M AR REQMTS ..

INSPECTOR
CONDUCTS o
TERMINATION i
INSPECTION .y

NO WORK .
HOMES 00! REQUIRED L

] YES S
HOMES 200 ENTER PF 10 2355?4“ a i

WORK C
ORDER -

UPDATE DATA

HOMES 283

REVISE _——
VACANCY
ROSTER

YES —

PASS

TRACT
Y INSPECTION

CLEANING

2-18 —




TERMINATION
COMPUTER OPERATOR OFF - LINE PROCESS
SET EFFECTIVE TERMINATION
DATE AND NEW FACILITY STATUS-
HOMES 260 USE CONTRACT CLEANING
INSPECTION DATE FOR
TERMINATION IF APPLICABLE
UPDATES
FACILITY
HISTORY AND
VACANCY
ROSTER
!
UPDATES
REPORTS
MARK
PERSONNEL
RECORD FOR
OELETION IF
NECESSARY
PRINT READY FOR NEXT TASK
HOMES 200 } | TERMINATION
OROERS
RECORD FAILURE
RESCHEDULE INSPECTION
HOMES 283 REVISE AVAILABILITY DATE
HOMES 200 READY FOR NEXT TASK

2-19
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TO ADD A FACILITY TO THE INVENTORY

COMPUTER OPERATOR OFF -LINE PROCESS

HOMES 00l
HOMES 100

ENTER PF2

ENTER FACILITY IDENTIFICATION
NUMBER, ENTER PFI

ENTER FACILITY DESCRIPTIVE
DATA

HOMES 100

2420 L




TO DISPLAY OR CHANGE FACILITY DESCRIPTION

COMPUTER

OPERATOR

OFF - LINE PROCESS

HOMES 00!
HOMES 100

CHANGES \f
NEEDED .
HOMES 100

ENTER PF2

ENTER FACILITY IDENTIFICATION
gggBER OR ADORESS ; ENTER

DISPLAY FACILITY DATA

CHANGE DOESCRIPTION AS NEEDED
RECORD OFFER/ACCEPTANCE IF
APPROPRIATE




w-wr.c. - [
.

TO DELETE A FACILITY

COMPUTER

OPERATOR

OFF - LINE PROCESS

HOMES 100

HOMES 132

HOMES 100

1

SETS DELETE
FLAG-DELETES
FACILITY FROM
ALL RECORDS

ENTER PF2

ENTER FACILITY IDENTIFICATION
gggBER OR ADDRESS , ENTER

INDICATE REASON FOR LOSS
AND PROVIDE REMARKS

RESPOND TO WARNING NOTICE
AND CONFIRM ACTION

9-22
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SIDPERS/JUMPS COMPARISONS

COMPUTER OPERATOR OFF -LINE PROCESS

LOGON TO TSO WITH
UNIQUE USER-ID

ENTER 916 FOR SIDPERS COMPARISON
OR

HOMES TSO 919 FOR JUMPS COMPARISON
INSTALLATION /
OFI'DPERS \ SUBINSTALLATION NUMBERS
e
TAPE PROCESS
COMPARISON

HOMES TSO
REPORTS

ENTER STATUS TO CHECK ON JOB

ENTER PRINT TO GENERATE
ouTPUT
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PERIODIC REPORTS

COMPUTER

OPERATOR

OFF -LINE PROCESS

HOMES TSO

{0

PROCESSES
REPORTS

HOMES TSO

PRINT
REPORTS

B

LOGON TO TSO WITH
UNIQUE USER ID.

ENTER 3-DIGIT NUMBER TO
IDENTIFY SELECTED PROGRAM

RESPOND TO SYSTEM PROMPTS
TO DEFINE REQUIREMENT

ENTER STATUS TO CHECK ON JOB
WHEN HOLDING; ENTER PRINT




oLQ Q-FILES
COMPUTER OPERATOR OFF - LINE PROCESS

HOMES OLQ

PRINTED
OUTPUT
HOMES OLQ ENTER NEXT TASK

ENTER PFI2
LOGON TO OLQ

ENTER PROCEDURE NAME AND
INFORMATION REQUIRED FOR
SELECTED Q-FILE

DISPLAY
OUTPUT

Rl SR

2 ,
R
i; 1
. -‘-——J
" -
| 3
: ;
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COMPUTER OPERATOR OFF ~ LINE PROCESS

, ENTER PFI0 NEED FOR
_ HOMES 200 CORRECTION
| IDENTIFIED

ENTER PFIQ TO INITIATE A
SUPERVISOR CHANGE

CHANGE

vES ENTER OLD AND NEW KEY FIELDS

KEY FIELD
REVISE
PERS/FACG
FiLE
IDENTIFY FILE FOR RESETTING
RESET DELETE FLAG & DIRECTION OF
DELETE FLAG FLAG.
ON PERS OR PRESS ENTER TO ACTIVATE
FACG FILE CHANGES - MAY RECYCLE THROUGH
HOMES 290 TQO INCORPORATE ALL
CHANGES
READY FOR NEXT TASK
HOMES 200

T ——
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COMPUTER

OPERATOR

OFF - LINE PROCESS

TO CORRECT A WRONG STATUS
ENTERED IN HOMES 270

TYPE |

ERROR
MESSAGES

CHANGE FACGH
CURRENT CURRENT
RECORD STATUS
FIELD

N i

DECREASE
DAYS/COUNT
FOR FORMER
STATUS
)

INCREASE
DAYS/COUNT
FOR NEW
STATUS

CHANGE

FACILITY  |epmmeced

HISTORY

RECORD

CHANGE IN

FACA

i

CORRECT
AVAIL LIST

ENTER STATUS CHANGE

CLERK MUST WITHDRAW OFFER
AND CHANGE HOMES 13} BEFORE
CORRECTION WILL BE ACCEPTED

2-27
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COMPUTER

OPERATOR

OFF - LINE PROCESS

TO ADD A FACILITY HISTORY
FILE

CH TO
OCCUPIED

ERROR
MESSAGE

ERROR
MESSAGE

IN 1410
REPORT
PERIOD

RECALC DAYS
PREVIOUS |,
RECORD

CHANGE
FACILITY e
HISTORY

RECORD
CHANGE IN
FACA

1

HOMES 28I

ENTER PF3

ENTER MISSING FHIS RECORD

2-28
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E COMPUTER OPERATOR OFF - LINE PROCESS

TO CHANGE A STATUS
EFFECTIVE DATE

ENTER REVISED EFFECTIVE DATE

HOMES 25I

IN 410 Y |RECALC DAYS|

FACILITY
HISTORY

]

RECORD
CHANGE IN
FACA

REVOCATION
OF ORDERS

RROR IN
ERMINATIQ

RROR IN
ASSIGNMEN

e

et
PRI
ke

HOMES 281

e,
s aa 44[
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T —T—

COMPUTER QPERATOR OFF ~ LINE PROCESS
{ TO CORRECT AN ERRONEOUS
HOMES 251 STATUS CHANGE OR TYPE 4 B
ERRONEOUS ASSIGNMENT CORRECTION ;‘”f
ENTER D SYMBOL TO LEFT R
OF STATUS T
L3 "1
CH TO ]
OCCUPIED R
R
l. -71
[cHANGE FACa o
CURRENT CURRENT R
RECORD STATUS AR
FIELD
L.
)
L
SR
RECALC | S
DAYS T
PREVIQUS :
RECORD
3 RN
CHANGE >
FACILITY D
HISTORY [
1
gecoag . L
HANGE |
FACA g,_-
E
) |
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COMPUTER

OPERATOR

OFF -LINE PROCESS

REVOCATION
OF ORDERS

REVOCATION
OF ORDERS

INITIATES ACTION TO ADD
PERSON TO WAITING LIST
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DELETE AN INSTALLATION

COMPUTER OPERATOR OFF - LINE PROCESS -

HOMES TSO

LOGON TO TSO WITH
UNIQUE USER 1D

ENTER 3-0i6IT NUMBER TO s
. IDENTIFY SELECTED PROGRAM e

PROVIDE REQUIRED DATA SET

ENTER STATUS TQO CHECK ON
HOMES TSO JOB - WHEN HOLDING, ENTER o
PRINT .

HOMES 902

REPORT
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ADD AN INSTALLATION/CHANGE DATA ABOUT AN INSTALLATION

COMPUTER OPERATOR OFF -LINE PROCESS

LOGON TO TSO WITH
UNIQUE USER ID.

ENTER 3-0IGIT NUMBER
HOMES TSO TO IDENTIFY SELECTED
PROGRAM
- PROVIDE REQUIRED DATA SET

ENTER STATUS TO CHECK
HOMES TSO ON JOB - WHEN HOLDING,
ENTER PRINT

HOMES 901/902
REPORT

E

2-33

L
’.‘.‘4



CONVERSION

COMPUTER OPERATOR OFF -LINE PROCESS

RUN 1410 T

REPORT ON e

HIMS

| I = TO FESA WITH DATE

LOGON TSO TO ADD OF LAST (410 ROLL-UP
AN INSTALLATION

HOMES TSO
PROVIDE DATA SET

HOMES 901 VALIDATE REPORT

REPORT

e

- WHEN VALIDATION IS

FILE TO

FILE T COMPLETE

HOMES LOGOFF TS0 VALIDATE REPORT

ES

HOMES 00! LOGON_HOMES WHEN VALIDATION IS
ENTER PFI COMPLETE
ENTER WAITING LIST

HOMES 200 NUMBER, ENTER PF7
CREATE ALL WAITING LISTS

HOMES 280 FOR NEW INSTALLATION-

RECYCLE THROUGH HOMES 200

2-34
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COMPUTER OPERATOR OFF -LINE PROCESS

‘ HOMES 200 ’ ENTER PFI2

HOMES 00! ENTER PFI2 AND LOGOFF
@ Loaon 750

CONVERT
HIMS - WLMF
TO HOMES

HOMES LOGOFF TSO —a= VALIDATE REPORT DATA

REPORT

HOMES 00l
HOMES 200

LOGON HOMES
ENTER PFI

ENTER PFI0

ENTER PF| AND FACILITY 1D
OR ADDRESS

ENTER PF3 e

. .
ooalta g

I PP

P

A
fa inas
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COMPUTER OPERATOR OFF-LINE PROCESS

ADD HISTORY RECORDS FOR

CURRENT 1410 REPORT
HOMES 255 ENTER PFi2

CHECK HISTORY ENTRIES
HOMES 2SI ENTER PFI2

HOMES 254 ENTER PFI2

ENTER PFl2

ENTER PF2

HOMES 100 ENTER PF2 AND FACILITY ID
OR ADDRESS

!

ENTER WAITING LIST NUMBERS
HOMES 131 FOR ALL FACILITIES-RECYCLE
THROUGH HOMES i00-PFI2

HOMES 100 ENTER PFiI2

READY FOR NEXT TASK

2-36
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COMMUNICATIONS
COMPUTER OPERATOR OFF - LINE PROCESS

ENTER PF9

YES-ENTER RECEIVER
IDENTIFICATION AND MESSAGE

ENTER PF|
RECORD INPUT
& SEND TO
RECEIVER READ ENTER PF3 TO READ PREVIOUS
RECORDED MESSAGE, PF4 FOR LATER
l MESSAGES
HOMES 00!

PRINT NEEDED
MESSAGES




MACOM A& T
COMPUTER OPERATOR OFF -LINE PROCESS

CALL MASTER MENU TO
——START OPERATIONS ( START )

SELECT PF KEY FOR REPORTS -
OR ANALYSIS

SELECT PF KEY FOR NEEDED
i REPORT AND APPROPIATE
. INFORMAT ION

D0 1410
REPORT

SELECT PFI TO REVIEW STATUS
FOR CURRENT REPORTING
PERIOD -NO DATA REQUIRED

HOMES 256
DD 1410
STATUS

INPUT
REPORTING

REVIEW STATUS-CAN RETRIEVE PERIOD

INDIVIOUAL REPORTS FOR
EXAMINATION -INPUT LOCATION

CAN BE PRINTED FROM DISPLAY-
PRESS PF2

HOMES 914
PRINT
HOMES 9i4

PRESS PF3

2-38 L,.,_,
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[

COMPUTER OPERATOR OFF ~-LINE PROCESS

" 0D 1411 YES
i REPORT

) o
NO

SELECT PF2-NO DATE -

REPORTS STATUS OF REPORTS
ON HAND YES

HOMES 258
DD 1411
STATUS

NEW

INPUT REPORTING NO
PERIOD

SELEC NO
AT

L

C
YES 3

CAN BE PRINTED FROM NO
DISPLAY-PRESS PF2

PRINT

YES
PRESS PF3

PRINT
HOMES 915
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I COMPUTER OPERATOR OFF -LINE PROCESS

. SUMMARIZE &
‘ CONSOLIDATE NO PERIOD
DD 1410 IN —— SPECIFIED
CURRENT FILE

PRESS ENTER KEY TO ENTER
INFORMATION ON DATA BASE

HOMES 914

ERROR
MESSAGE

PRESS PRINT FOR COPY

PRINT
HOMES 914

RETURN TO HOMES 254

CONSOLIDATE o
— PERIOD
0D 1411 IN SPECIFIED

CURRENT FILE

ERROR
MESSAGE

PRINT
HOMES 918

HOMES 254
FH MENU




COMPUTER

OPERATOR

OFF-LINE PROCESS

HOMES 272
DA2876-R

SELECT PF2-NO DATE

Y

DA2576-R
REPORT

STATUS /

INPUT REPORTING
PERIOD

ONE

HOMES 9lI

INPUT LOCATION
DATA

LOCATION

PRINT
HOMES 911

SUMMARIZE &
CONSOLIDATE
DA 2576~IC d

YES

PERIOD

IN CURRENT
FILE

HOMES 91l

PRINT
HOMES 911

PRESS ENTER KEY TO ENTER
INFORMATION ON DATA BASE

PRESS PRINT TO COPY

RETURN TO HOMES 284

2~41
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COMPUTER OPERATOR OFF -LINE PROCESS ;—-
’
RETRIEVE PRINT TO OBTAIN COPY YES :
UAFQ FILE e HISTORICAL - .
LAST CUMULATIVE RECORD » .
PF_ TO RETURN TO HOMES 254
Y PF_ TO RETURN TO HOMES 255
HOMES 274 BASED
ON CURRENT o
DO 1410 '
RETRIEVE INPUT REPORTING PERIOD :
CumE 10 |
AL T TO MATCH DD14i0 PERIOD L
|
‘ .
SEARCH FHF
CALC. NO.UNITS
VACANT > I0
DAYS
..
ENTER PF_ TO PRINT & RETURN o
TO HOMES 254
HOMES 274 ENTER PF_.TO PRINT & RETURN .
TO HOMES 258 s
L
ACKNOWLEDGEMENT Vo
HOMES 254 L
OR 255 '
L
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COMPUTER

OPERATOR OFF -LINE PROCESS

REQUEST
STATUS D0 1410
FROM EA.
INSTALLATION

INPUT REPORTING PERIOD

!

STORE DATA
IN CURRENT
1410 FILE

I

SEARCH FHF
EA.INSTL.
CALC. NO UNITS
VACANT >0 DAYS

HOMES 274

ENTER PF. TO PRINT AND
RETURN TO HOMES 254 OR 255
AS APPROPRIATE
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HOMES 254
OR 258

N W R S

2-44

COMPUTER OPERATOR OFF-LINE PROCESS
RETRIEVE
QTRS YES ~HISTORICAL
——
COMPARISON ENTER PF_ TO RETURN TO
HOMES 254 OR 255
Y
HOMES 276
RETRIEVE
CURRENT 1410 - YES BASED NO
EA. INSTALL. [ ON CURRENT
CALC. REPORT
ENTER PF_ TO ENTER INFORMATION
ON DATA BASE ; PRINT AND RETURN
HOMES 276 TO HOMES 254 OR 255

A__-.'II I I - . I I 'I - )



COMPUTER

OPERATOR

OFF -LINE PROCESS

EQUEST STATUS
01410 FROM
. INSTALL.

STORE DATA
IN CURRENT
1410 FILE

CALC. REPORT

HOMES 276

HOMES 254
OR 255

PF TO ENTER INFORMAT ION
ON DATA BASE ; PRINT AND
RETURN TO HOMES 254 OR 255
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COMPUTER OPERATOR OFF -LINE PROCESS
FH ASSETS
UTILIZED
DIFFERENTLY
THAN
DESIGNATED
Y
g‘EJERIEVE —~— PRINT TO OBTAIN COPY OF ES HISTOR
LAST CUMULATIVE RECORD \
NO
HOMES 278
RETRIEVE
DATA FROM INPUT REPORTING PERIOD
INSTALLATION
FILE
REPORT
ALGORITHM

HOMES 278

ACKNOWLEDGE
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SECTION 3 o
FAMILY HOUSING FUNCTIONS ]
FAMILY HOUSING MENU (HOMES200) "
—d
.
L
LA
e
Y
ovnd
HOMES200 HOUSING OFERATION MANAGEMENT SYSTEM -
FaARILY HOUITING HENL 4 "3 a2 ’
ENTER SERVICE WEMBER®'S ISN FOR ENTER FACILITY ID OF abDRESE [N
SELECTIONS i, 2, %, aNb 5. FOR OFTIONS 3, 4, adb 4.

FFiY  AFFLICATION/FERSOMNEL FROCESSING FrAY B R
ASSTGNMENTS AND -]

TERMINATIDNG

FF2)  WATTING LIST UFDATE FFS)  HOUSING TERMINATION E
FF3> HDUSING ASSTIGNMENT PF&Y  UPDATE FACILITY IZTATUS .
SSN FACILITY ID 1

Fac  SUF

ADDRESE

NUMBER STREET NAME o
WAITING LIST MAINTENANCE ENTER WAITING LIST NUMRER RN
FOR OFTIONS 7,8, AND %

WAITING LIST NUMBER I5: .
FF7) CREATE A NEW WAITING LIST PR IR 2R I AR N A B
PFB) CHANGE AN EXISTING WAITING LIST FFi10) CORRECTIONS S
FF9) DELETE AN EXISTING WAITING LIS¥ . 7‘
FRESS THE PF KEY OF THE DESIRED SELECTION o
FRESS FF{4 FOR FURTHER INFORMATION AROUT THIS SCREEN .
FRESS FF12 TO RETURN TO THE MASTER MENU HOMESQO1 —
FT BRAGG =Y
[ ]
=
PURPOSE -3
The Fam;ly ngsing Menu screen lists the screens used in ‘W
performing five basic functions. -
o Housing Application
0 Waiting List Update .
o Assignments and Terminations s
O Waiting List Maintenance >~
o Corrections

Each Function is selected by first entering the required infor-
mation and then simultaneously pressing the ALT key and the
program function (PF) key that corresponds to the desired function.
The function selected by each PF key is described here.

3-1
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Data Entry
SSN

SSN

SSN and
Facility-id
or Address
Facility-id
or Address

SSN

Facility-id
or Address

Waiting List
No.

Waiting List
No.
Waiting List
No.

None

None

..........

Key
PFl

PF2

PF3

PF4

PF5

PF6

PF7

PF8

PF9

PF10

PFl1l

Screen

HOMES210

HOMES230

HOMES240

HOMES283

HOMES260

HOMES270

HOMES280

HOMES281

HOMES282

HOMES250

HELP200

Function

To create or update per-
sonnel information for a
housing application.

To add, change position
or remarks, or delete
waiting list information.

To assign available
housing to an applicant.

To schedule an inspec-
tion of a facility for
assignment or termination.

To terminate a service
member from a facility
after entering the appro-
priate data on the HOMES283
screen.

To change a facility's
status.

o create a waiting list
for a new category of
housing.

To change waiting list
parameters.

To delete an existing
waiting list for a
category of housing.

To branch to either HOMES290
for supervisory changes or
HOMES 251 to change facility
history records.

To obtain an explana-
tion of the functions
shown on the HOMES Family
Housing Menu.

it Ao s i
Pl




Data Entry Key Screen Function

None PF1l12 HOMESO001 To return to the Master
Menu in order to sign off
HOMES or to select another

module.
PROCEDURE
1. Enter the information required for one of the follow-
ing housing functions.
a. Enter the service member's SSN to process an

application, update a waiting list, assign
housing, or terminate housing.

A service member can be assigned to only one
facility at a time. For an interpost move,
first terminate the service member from a
facility and then assign that person to the
new facility.
b. Enter the FACILITY ID (S-character facility number
and 3-character facility suffix) or ADDRESS (37 charac-
ters maximum) to assign housing, inspect housing, or
update a facility's status.

.“ T

c. Enter the number of the waiting list to be
created, changed, or deleted.

If you want to select another function, press the
appropriate PF key.

Key Function
PF10 Pressing PF10 displays the

HOMES250 screen.

PF1l1 Pressing PFll displays a HELP
screen which provides more in-
formation about the Family
Housing Menu (HOMES200) screen.

You may select the HELP screen
at any time during data entry
and return to the previous
screen without losing the data
that has been entered. (Refer
to the HELP screen at the end
of the procedure for HOMES200.)
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Key Function

PF12 Pressing PF12 displays the Master
Menu (HOMES(00l) screen. No
processing has occurred.

You may press PFl1l2 at any time
during data entry.

When you have finished entering the required infor-
mation, press one of the PF keys (PF1 through PF9)
that corresponds to the function you want to select.

The program checks the screen data for input errors.
If there were any errors, the fields with errors are
highlighted on the screen and up to three error
messages are displayed at a time.

After you have corrected the errors indicated, press
the appropriate PF key. 1If there are no more errors,
the system displays a screen for the selected family
housing function. .
The following are error messages for the Family
Housing Menu screen. Check the values and the format
required for each field under the number of the pro-
cedural step listed.

Error Message Step
MENU SELECTION INVALID. VALID SELECTIONS
ARE PF1 THROUGH PF12. 1,2
SERVICE MEMBER NOT ON FILE - REENTER. la
SOCIAL SECURITY NUMBER NOT ENTERED -
PLEASE ENTER. la
SOCIAL SECURITY NUMBER NOT NUMERIC -~
REENTER. la
SERVICE MEMBER IN FILE BUT MARKED DELETE -
PLEASE REENTER. la
SERVICE MEMBER HAS ADVANCE APPLICATION
ONLY - CANNOT BE ASSIGNED. la

3-4
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Error Message Step

SERVICE MEMBER HAS ADVANCE APPLICATION

ONLY - CANNOT BE ADDED TO WAIT LIST. la
SERVICE MEMBER ELIGIBILITY STATUS

INVALID - CANNOT BE ASSIGNED. la
SERVICE MEMBER SELECTED IS NOT ASSIGNED

TO ANY FACILITY - REENTER. 1b
SERVICE MEMBER ALREADY ASSIGNED -

CANNOT BE ASSIGNED - REENTER. 1b
FACILITY ID NOT ON FILE - REENTER. 1b
FACILITY SUFFIX OF FACILITY ID MISSING -

PLEASE ENTER. 1b
FACILITY NUMBER OF FACILITY ID MISSING -

PLEASE ENTER. 1b
EITHER FACILITY ID OR‘STREET ADDRESS MUST

BE SUPPLIED - REENTER. 1b
INVALID FACILITY ADDRESS ENTERED -

PLEASE REENTER. . 1b
STREET NUMBER REQUIRED -~ PLEASE ENTER. 1b
STREET NAME REQUIRED - PLEASE ENTER. 1b

FACILITY ON FILE BUT MARKED DELETE -
PLEASE REENTER. 1b

FACILITY REQUESTED FOR ASSIGNMENT IS
ACTIVE~OCCUPIED - REENTER. 1b

FACILITY REQUESTED FOR STATUS CHANGE
IS ACTIVE-OCCUPIED - REENTER. 1b

INSTALLATION DATA LOST BECAUSE PAl, PA2,
OR CLEAR KEY DEPRESSED. (Displays on

Master Menu.) N/A
INSTALLATION RECORD NOT FOUND - SYSTEMS
ERROR TRY AGAIN. N/Aa
3-5 C.
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Error Message Step

WAITING LIST NUMBER NOT ENTERED -

PLEASE ENTER. lc
WAITING LIST NUMBER NOT NUMERIC. lc
WAITING LIST NUMBER REQUESTED NOW ON
- FILE - PLEASE REENTER. lc
: WAITING LIST NUMBER REQUESTED NOT ON
5 FILE - PLEASE REENTER. 1lc
# WAITING LIST SELECTED IS A SUB-LIST lc
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02 FEP 81
10:30:14

HELP200 HOUSING OPERAVION MANAGEMENT SYSTEM
FAMILY HOUSING MENU
HELP

ASSIGHMENTS

1) APPLICATION PROCESSING ~ CREATE OR UPDATE YHE PERSONNEL INFORMATION
PERTAINING TO A HOUSING APPLICATION.

2) WAITING LIST UPDATE - ADD, CHANGE POSITION, OR DELETE A PERSON FROM
A PARTICULAR WAITING LIST.

3) HOUSING ASSIGNMENT - ASSIGN A PERSON TO A FACILITY,

4) INSPECTION - RECORD INFORMATION ABOUT THE INSPECTION OF A FACILITY
FOR ASSIGHMENT AND/OR TERMINATION PURPOSES.

5) HOUSING TERMINATION - TERMINATE A PERSON FROM A FACILITY.

6) UPDATE FACILITY STATYS - USED TO CHANGE A FACILITY'S OCCUPANCY AND/OR
MAINTENANCE STATUS.

WAITING LIST MAINTENANCE
7) CREATE A NEW LISY - CREATE A WAITING LIST FOR A NEW CATEGORY OF MOUSING.

8) CHANGE AN EXISTING LIST - CHANGE INFORMATION SUCH AS LIST NAME FOR
AN EXISTING WAITING LIST.

9) DELETE AN EXISTING LIST - DELETE AN EXISTING WATTING LIST FOR A CATEGORY
OF HOUSING.

10) SUPERVISORY CHANGES - CORRECT CERTAIN KEY FIELDS., ACTIVATE A PREVIOUSLY
DELETED RECORD, OR REMOVE A SERVICE MEMBER RECORD.

PRESS PF12 1D RETURN TO0 FAMILY HOUSING MENU
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APPLICATION/PERSONNEL PROCESSING (HOMES210)

HOMBS210 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
FAMILY HOUSING
APPLICATION/PERSONNEL PROCESSING 10:30:15
sSH NAME RANK
FIRSY n

LAST
DATE OF APPLICATION FOR FAMILY HOUSING
TINE OF APPLICATION

ADVANCED APPLICATION (Y OR BLANK) IF v, ENTER THE FOLLOWING:
(GAINING INSTL £ SUBINSTL, ANTICIPATED DATE DEPARTURE. DATE ARRIVAL SPONSOR,
FAMILY WILL ARRIVE AREAS, LOSING INSTL £ SUBINSTL)

GAINING INSTL SUBINSTL ANTICIPATED DATE DEPARTURE
LOSING INSTL SUBINSTL DATE ARRIVAL SPONSOR
FAMILY WILL ARRIVE OR WHEN GOVT HOUSING BECOMES AVAILABLE (Y OR N)

RESTRICTED TOUR (Y OR M) IF YES, ENTER REMARKS BELOW
DESIRE GOVY HOUSING (Y OR N)

BRANCH OF SERVICE PROMOTION SEQ. NO. ASSIGNMENT PRIORITY
DATE OF RANK DATE DEPART LAST PERM DUTY STATION

PBED ELIGIBILITY DAVE SERVICE EXP DATE

SEX (M OR F) MEDICAL REQUIREMENY (Y OR N)

ORGANIZATION

SPOQUSE (Y OR N) NILITARY (Y OR M)
1F MILITARY COMPLETE THE FOLLOWING:
SSN NAME

LASY FIRST ml
SPOUSE ORGANIZATION
HOUSING SYATUS ELIGIBILITY STATUS
ADDRESS FOR REPLY . OTHER ADDRESS

DUTY PHONE

RANK

ké:: ATTENDED SELF HELP SCHEDULED FOR SELF HELP

3
PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PF1 VO PROCESS DEPENDENT INFORMATION

PRESS PF11 FOR FURTHER INFORMATION ABQUT THIS SCREEN
PRESS PF12 TO RETURN TO FAMILY HOUSING MENU HOMES208

PURPOSE

The Application/Personnel Processing screen is used to add or
display information for a service member who is applying for
family housing; to change information for a service member who
is already on file; or to make an advance application for a new
duty station. The information entered on this screen and the
Family Members (HOMES215) screen are printed at the current in-
stallation as the regular or advance application form; however,
if this is an advance application, this information is stored
in the new installation's data base.

If this screen is used to change information, such as rank, date
of application, time of application, or date of rank, it may be
necessary to remove the applicant from the waiting list(s) and
then reenter the person on the same list(s) at the HOMES231 screen
in order to reflect these changes.

3-8




The HOMES210 screen is displayed with the applicant’s social
security number (SSN) that was entered at the Family Housing

Menu.

If the applicant is on file, the information already on

the HOMES data base is displayed. The sequence for family
housing might be as follows:

© Enter housing application information for a service
member (HOMES210).

o Enter the family members (HOMES215) and complete the
housing application.

0 Print the application form (HOMES215).

O Select available facilities (HOMES220) for inspection
or display the Waiting List Update Menu (HOMES230) if
there are no facilities available.

o Display facility information (HOMES131).

o Offer a facility.

o Inspect the selected facilities (HOMES283)

o Use the Housing Assignment (HOMES240) screen to assign
the facility if it was accepted or to indicate it was
rejected.

PROCEDURE

1. ?or LAST (20 characters), enter the applicant's last name; or
if no entry or update of data is required, select a function
by pressing the appropriate PF key.

Key Function
PF1l Pressing PFl displays the Family

Members and Other Household Members
(HOMES215) screen so that the depen-
dents may be entered if the appli-
cant is not on file or displayed for
update if this applicant is on file.




Key Function
PF11 Pressing PF1ll displays a HELP screen

which provides more information about
the Application/Personnel Processing
(HOMES210) screen.

You may select the HELP screen at any
time during data entry and return to
the previous screen without losing

the data that has been entered. (Refer
to the HELP screen at the end of the
procedure for HOMES210.)

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen which
allows you to select the next function.
No processing has occurred.

You may press PFl12 at any time during
data entry.

For FIRST (10 characters) and MI (1 character), enter the ap-
plicant's first name and middle initial.

Enter the RANK. (Enter one of the ranks listed in the
table on the following page.)

For DATE OF APPLICATION FOR FAMILY HOUSING, enter the date
in DD MMM YY format (DD = two-digit number of day [01-31],
MMM = first three letters of month, and YY = last two digits
of year).

For TIME OF APPLICATION, enter the time as a four-digit number
between 0001 and 2400.

For ADVANCED APPLICATION, enter "Y" if the applicant is
applying for housing before being transferred; otherwise
leave it blank.

If this is an advance application, the following fields
must be entered:

a. Enter the GAINING INSTL (5 characters) and SUBINSTL (S5 characters).

b. For ANTICIPATED DATE DEPARTURE, enter the date in DD MMM
YY format (DD = two-digit number of day [01-31], MMM =
first three letters of month, and YY = last two digits
of year).
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Enter the LOSING INSTL (5 characters) and SUBINSTL
(5 characters).

Enter the DATE ARRIVAL SPONSOR in DD MMM YY format.

Either enter the date, in DD MMM YY format for FAMILY
WILL ARRIVE; or enter "Y" or "N" for OR WHEN GOVT HOUSING

BECOMES AVAILABLE.

If this is an advance application entered from a DA 4787
at a gaining installation, leave the ADVANCED APPLICATION
field blank but enter all the data required for an advance
application and enter "A" in the HOUSING STATUS field.
(This will be processed as a regular application - the
applicant's data will remain at the gaining installation.)

7. For RESTRICTED TOUR, enter "Y" or "N".

If you entered "Y", enter a brief explanation in the REMARKS
(32 characters) field at the bottom of the screen.

8. For DESIRE GOVT HOUSING, enter "Y" if the service member
gants to apply for government housing or "N" if the member
oes not.

9. For BRANCH OF SERVICE, enter one of these codes:

10. For

PROMOTION SEQ. NO. (4 characters), enter a number or
leave it blank.

11. For ASSIGNMENT PRIORITY, enter one of these codes. (Refer
to Table 3-3 in AR 210-50.)

Code Branch
a Army
Cc Coast Guard
F Air Force
M Marine
N Navy
] Foreign Service
X Other (Public Service, etc.)




Code Personnel

1 Key personnel (military and civilian)

2 Eligible Army personnel (military and
civilian) assigned or attached to
installation and also other eligible
service personnel assigned or attached
with logistics support agreements

3 Eligible military personnel of all
services without logistics support
agreements

4 Unaccompanied families of eligible

military personnel whose last
assignment was in area and current-
ly occupy family housing

5 Ineligible military personnel of all
services assigned to installation

6 Ineligible military personnel of all
services assigned in area of instal-
lation

7 Unaccompanied families of eligible

military personnel not currently in
family housing

8 Unaccompanied families of ineligible
military personnel not currently in
family housing

9 Ineligible civilian employees,
ineligible employees of non-
appropriated fund activities (NAF),
and government contractor personnel.

12. For DATE OF RANK, enter the effective date, in DD MMM YY
format, of the present rank.

13. For DATE DEPART LAST PERM DUTY STATION, enter the date, in
DD MMM YY format, that the applicant left the last station.

14. For PBED, enter the date in DD MMM YY format, on which the
applicant entered the service.

15. For ELIGIBILITY DATE and SERVICE EXP DATE, enter the dates
in DD MMM YY format. b




PRS- 4 P

16. For SEX, enter:

! M - Male
o F - Female
Blank - Valid for advance applications only

. 17. For MEDICAL REQUIREMENT, enter "Y" or "N".

18. For ORGANIZATION (32 characters), enter the name of the unit.

19. For DUTY PHONE, enter the area code and the duty telephone mumber.

20. For SPOUSE, enter "Y" or "N". "SYSTEM WILL ENTER "N" if
spouse is not military but this has no impact on HOMES 215 or

remainder of system."

21. For MILITARY, enter "Y" if the spouse is or "N" if the
spouse 1is not in the service.

If you entered "Y", the following fields that pertain to

a military spouse must be entered. (Information for a
@llltary spouse only needs to be entered on this screen -
it does not have to be entered on the Family Member screen.)

a. For SsSN, enter the spouse's social security number.

b. For spouse's NAME, enter the LAST (20 characters),
FIRST (10 characters), and MI (1 character).

c. For spouse's RANK, enter a valid rank. (Refer to
the table of ranks provided for step 3.)

d. For SPOUSE ORGANIZATION (32 characters), enter the
name of the unit.

22, For HOUSING STATUS, enter the code that corresponds to
the type of application.

Code Status
A Advance Application
F Family Housing
0o Off-Post Housing
U Unaccompanied
T Transient
X Othef

3-2(¢
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23.

24.

25.

26.

27.
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For ELIGIBILITY STATUS, enter one of these codes. (Only
eligibility codes C, E, I, N, U are reflected on the
1411 report.)

Code Status

C Civilian

D Deferred Family - Eligible Sponsor
E Eligible Military

I Ineligible Military

K Deferred Family - Ineligible Sponsor
N Unaccompanied Family ~ Ineligible

Sponsor

/)]

Short-Term Delayed Family -
Eligible Sponsor

T Short-Term Delayed Family -~
Ineligible Sponsor

U Unaccompanied Family ~ Eligible
Sponsor

Enter ADDRESS FOR REPLY or OTHER ADDRESS (5 characters for

street number and 32 characters for street name on the first
line; 21 characters for state code, and ¢ characters for zip
code in the second line.

For LAST ATTENDED SELF HELP or SCHEDULED FOR SELF HELP,
enter the date in DD MMM YY format.

For REMARKS (32 characters), enter a reason if the appli-
cant's tour is retricted or other appropriate remarks.

Select one of the following functions by pressing the
appropriate key.

Key Function
"PF12 If you do not want to add this

applicant to the data base or change
any information, press PF12 to return
to the Family Housing Menu. A
personnel record has not been added
and no processing has occurred.

ENTER When you have finished entering the
required information for an update or
do not need to access the Family
Members screen (HOMES215), press the
ENTER key.




&

PF1l

Function

The program checks the screen data
for input errors. If there were any
errors, the fields with ‘errors are
highlighted on the screen and up to
three error messages are displayed
at a time.

After you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system
displays one of the following acknow-
ledgment messages on the Application/
Personnel screen:

SERVICE MEMBER INFORMATION SUCCESS-
FULLY ADDED - APPLICATION FOR
SPONSOR ADDED AT INSTL XXXXX SUB
XXXXX

SERVICE MEMBER INFORMATION SUCCESS-
FULLY UPDATED -~ APPLICATION FOR
SPONSOR UPDATED AT INSTL XXXXX SUB
XXXXX

SERVICE MEMBER INFORMATION SUCCESS-
"FULLY ADDED - ADVANCE APPLICATION
FOR SPONSOR ADDED FOR INSTL XXXXX
SUB XXXXX

SERVICE MEMBER INFORMATION SUCCESS~
FULLY UPDATED - ADVANCE APPLICATION
SPONSOR UPDATED AT INSTL XXXXX

SUB XXXXX

When processing has been completed

on this screen, pressing PFl enters
the information in the data base and
displays the Family Members and Other
Household Members (HOMES215) screen

with one of the acknowledgment messages

listed under the ENTER key.

3-22
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28.

The following are error messages for the Application/
Personnel Processing screen. Check the values and the
format required for each field under the number of the

procedural step listed.

Error Message

INVALID SELECTION. PRESS PF1l, PFll,
PF12, OR ENTER ONLY.

INSTALLATION DATA LOST BECAUSE PAl, PA2,
OR CLEAR KEY PRESSED. (Displays on
Master Menu.)

SPONSOR HAS NO PERSONNEL RECORD AT LOSING
INSTALLATION - POSSIBLE ERROR IN ENTRY.

LAST NAME MUST NOT BE BLANK - ENTER.

FIRST NAME MUST NOT BE BLANK - ENTER.

RANK MUST NOT BE BLANK ~ ENTER.

RANK INVALID - REENTER. )

DATE OF APPLICATION MUST NOT BE BLANK - ENTER.
DATE OF APPLICATION INVALID - REENTER.

TIME OF APPLICATION MUST NOT BE BLANK - ENTER.

TIME OF APPLICATION INVALID - REENTER.

ADVANCE APPLICATION INVALID - ENTER Y OR BLANK.

ADVANCE APPLICATION REQUIRES ENTRY OF GAINING
INSTALLATION.

GAINING INSTALLATION/SUB~INSTALLATION DOES
NOT EXIST. REENTER.

ADVANCE APPLICATION REQUIRES ENTRY OF GAINING
SUB-INSTALLATION.

GAINING AND LOSING INSTALLATIONS MUST NOT BE
EQUAL.

ADVANCE APPLICATION REQUIRES ENTRY OF DATE OF
DEPARTURE.
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Error Message

DATE OF DEPARTURE INVALID - REENTER.

ADVANCE APPLICATION REQUIRES ENTRY OF LOSING
INSTALLATION.

LOSING INSTALLATION/SUB-INSTALLATION DOES NOT
EXIST. REENTER.

ADVANCE APPLICATION REQUIRES ENTRY OF LOSING
SUBINSTALLATION.

ADVANCE APPLICATION REQUIRES ENTRY OF DATE OF
SPONSOR'S ARRIVAL.

DATE OF ARRIVAL OF SPONSOR INVALID - REENTER.
DATE FAMILY ARRIVAL INVALID - REENTER.

ADVANCE APPLICATION REQUIRES ENTRY OF DATE OF
ARRIVAL OF FAMILY.

GOVT HOUSING AVAILABLE INVALID - REENTER Y OR
N.

RESTRICTED TOUR INVALID -~ ENTER Y OR N.
DESIRE GOVT HOUSING INVALID -~ ENTER Y OR N.

BRANCH OF SERVICE INVALID - ENTEFr A, C, F, M,
N, S, OR X ONLY.

PROMOTION SEQ. NO. MUST BE NUMERIC - REENTER.
PROMOTION SEQ. NO. INVALID - REENTER.
ASSIGNMENT PRIORITY NOT NUMERIC - REENTER.

ASSIGNMENT PRIORITY MUST BE IN RANGE FROM
1—90

DATE OF RANK MUST NOT BE BLANK. ENTER,
DATE OF RANK INVALID - REENTER.
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Error Message

DATE OF LAST PERMANENT DUTY STATION
MUST NOT BE BLANK - ENTER.

DATE OF LAST PERMANENT DUTY STATION INVALID -
REENTER. )

PAY BASIC ENTRY DATE INVALID - REENTER.

PAY BASIC ENTRY DATE MUST NOT BE BLANK - ENTER.
ELIGIBILITY DATE INVALID. REENTER.

ELIGIBILITY DATE MUST NOT BE BLANK. ENTER.
SERVICE EXPIRATION DATE INVALID. REENTER.

SERVICE EXPIRATION DATE MUST NOT BE BLANK.
ENTER.

INVALID ENTRY FOR SEX - ENTER M, F, OR BLANK
ONLY. -

MEDICAL REQUIREMENT ENTRY INVALID - ENTER
Y OR N.

ORGANIZATION MUST NOT BE- BLANK - ENTER.

DUTY PHONE MUST BE NUMERIC - REENTER.

SPOUSE ENTRY INVALID ~ ENTER Y OR N.

SPOUSE MILITARY ENTRY INVALID. ENTER Y OR N.

MILITARY SPOUSE'S SSN MUST NOT BE BLANK.
ENTER.

MILITARY SPOUSE'S SSN MUST BE NUMERIC.
REENTER.

MILITARY SPOUSE'S LAST NAME MUST NOT BE BLANK=-
ENTER.

MILITARY SPOUSE'S FIRST NAME MUST NOT BE BLANK.
REENTER.
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Error Message Step

MILITARY SPOUSE'S RANK MUST NOT BE BLANK. ..
ENTER. 21c L
MILITARY SPOUSE'S RANK INVALID. REENTER. 21c

MILITARY SPOUSE'S ORGANIZATION MUST BE NON-

BLANK. REENTER. 21d

HOUSING STATUS MUST NOT BE BLANK - ENTER. 22 .
HOUSING STATUS INVALID ~ ENTER X, F, O, RS
U, T, OR A ONLY. 22 _ "
ELIGIBILITY STATUS MUST NOT BE BLANK - ENTER. 23 S

ELIGIBILITY STATUS INVALID - ENTER I, E, U,
N, C, D, K, S, OR T ONLY. 23

MAILING ADDRESS MUST NOT BE BLANK - ENTER. 24
DATE LAST ATTENDED SELF HELP INVALID - REENTER. 25
DATE SCHEDULED FOR SELF HELP INVALID - REENTER. 25

REMARKS MUST BE NON-BLANK. REENTER. 26
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HELP210 HOUSING OPERATION MAMAGEMENT SYSTEM 02 FEB 83

FAMILY HOUSING 10:30:16
APPLICATION/PERSONNEL PROCESSING

HELP

THE HOMES218 SCREEN IS USED TO ADD OR UPDATE PERSONNEL INFORMATION FOR
AN APPLICANT FOR FAMILY HOUSING. THIS SCREEN ALSO ALLOWS THE TERMINAL
OPERATOR TO DISPLAY OR CHANGE THE APPLICANTS INFORMATION

IN THE HOMES SYSTEM. THIS SCREEN IS ALSO USED FOR ADVANCE

APPLICATION PROCESSING.

REFER TO THE USER MANUAL FOR INFORMATION ABOUT ENTERING DATA IN
SPECIFIC FIELDS OF THE HOMES210 SCREEN.

PRESS PF12 TO RETURN TO SCREEN HOMES210
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FAMILY MEMBERS AND OTHER HOUSEHOLD MEMBERS (HOMES215)

HOMES215 HOUSING 0?Elll’l?¢ :MJA?EHENF SYSTEM 02 FEB 813
APPLICATION/PERSONNEL PROCESSING 10:30:17
FAMILY MEMBERS AND OTHER HOUSEWQLD MEMBERS

LAST FIRSY nI
BEDRM
CHILD"S HEMDR LOC. COUNT

NAME SEX Dos (Y/N) RELAT. CODE (Y/N)
FIRST MI oD MMM YY

SN

AUTHORIZED BEDROOM COUNT ADJUSTED IEDROOH COUNT
DD1747 REPLY CODE
FROM T0 (DA/WK/M0)

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PF1 TO PRINT SCREENS 210 AND 215

PRESS PF2 10 DISPLAY FACILITIES AVAILABLE MOMES228 OR WAITING LISY MENV
HOMES230 IF NO FACILITIES ARE AVAILABLE

PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO FAMILY HOUSING MENU HOMES200

PURPOSE

The Family Members and Other Household Members screen is
used to enter, change, or display information about the
applicant's dependents. This screen is displayed with
the applicant's SSN and name that were entered at the
Family Housing Menu along with any current dependent
information on file.

Personnel Processing screen is printed on the application
which must be signed before the applicant is put on a wait-

CL ]
The information entered here and at the Application/ l««ﬂ

]
ing list or offered housing. }
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P PROCEDURE

1. For FIRST (10 characters) enter the first name of the family
member. (A military spouse does not have to be entered again
on this screen if the person was entered on the Application/
Personnel Processing screen.)

If no entry or update of data is required, select a
function by pressing the appropriate key.

To delete a dependent record from the data base, use the
space bar to blank out the entire line for this family
member.

Key Function

PF1 Pressing PFl prints the inform-
ation that is displayed on this
screen and the Application/
Personnel Processing (HOMES210)
screen. This form is the
application for Family Housing
which.the applicant must sign.

PF2 Pressing PF2 displays the Facil-
(”- ities Available screen (HOMES220)
- or if no facilities are available,
it displays the Waiting List
Update Menu (HOMES230) screen.

PF1l1 Pressing PFll displays a HELP
screen which provides more in-
formation about the Family
Members (HOMES215) screen.

(Refer to the HELP screen at the
end of the procedure for HOMES215.)

You may select the HELP screen at
any time during data entry and
return to the previous screen
without losing the data that has
been entered.

PFl12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen.
No processing of dependent inform-
ation has occurred.

You may press PFl2 at any time
during data entry.
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2. For MI (1 character), enter the middle name of the family

member.
y 3. For LAST (20 characters), enter the last name of the family
N member only if it is different from the applicant's name.
i 4. For SEX, enter "M" or "F". If this is an advance appli-
cation, this field may be left blank.

5. For DOB, enter the dependent's date of birth in DD
MMM YY format (DD = two-digit number of day [01-31],
MMM = first three letters of month, YY = last two
digits of year) if the dependent will be used in
bedroom count; otherwise, you may leave this field
blank.

6. For FAM. MEMBR, enter "Y" if this is a dependent;
otherwise enter "N".

7. For RELAT. (7 characters), enter the person's relation-
ship to the applicant.

8. For LOC. CODE, enter one of the following codes:

Code Location
1 Off-Post
2 On:Post
3 In-Transit
4 Elsewhere

9. For BEDRM COUNT, enter "Y" if the family member should
be included in the authorized bedroom count; otherwise,
enter "N".

10. For ADJUSTED BEDROOM COUNT, enter a number in the range
1 to 9.

11. For‘DD1747 REPLY CODE, enter one of these codes:

, Code Availability of Family Housing
AG Immediately on arrival on a volun-

tary basis.

AH Immediately on arrival on a manda- AN
tory basis. R
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Code Availability of Family Housing

BG Within approximately 30 days of
arrival on a voluntary basis;
in the interim, temporary housing
should be arranged.

BH Within approximately 30 days of
arrival on a mandatory basis; in
the interim, temporary housing
should be arranged.

.. CG Within approximately 90 days of
' arrival on a voluntary basis; in
the interim, temporary housing
= should be arranged.
) CH Within approximately 90 days of
- arrival on a mandatory basis; in
bt: the interim, temporary housing
- should be arranged.

DG Within the first 12 months of
arrival on a voluntary basis; in
. the interim, temporary or semi-
permanent housing should be
arranged.

DH Within the first 12 months of
arrival on a mandatory basis; in
the interim, temporary or semi-
permanent housing should be arranged.

‘E Not for a year at least or not at
all during your tour; permanent
housing should be arranged.

F Military housing will not be as-
signed on a mandatory basis; per-
manent private housing is authorized.

12. For FROM TO, enter a two-digit number for the minimum
and maximum number of days, weeks, or months that the
applicant will have to wait for housing.

13. For (DA/WK/MO), enter DA if the waiting period is days,
WK if weeks, or MO if months.
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1.

appropriate key.

Key
PF12

ENTER

PF1l

T, 7.7,

............................................

Select one of the following functions by pressing the

Function

If you do not want to change any
information on the data base,
press PF12 to return to the Family
Housing Menu. A dependent record
has not been added or changed and
no other processing has occurred.

When you have finished entering
the required information, press
the ENTER key.

The program checks the screen data
for input errors. 1I1If there were
any errors, the fields with errors
are highlighted on the screen and
up to three error messages are
displayed at a time.

After.you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system

-displays one of the following acknow-

ledgment messages on the Family
Members screen:

FAMILY MEMBER INFORMATION ADDED
FOR INSTL XXXXX SUBINSTL XXXXX

FAMILY MEMBER INFORMATION UPDATED
FOR INSTL XXXXX SUBINSTL XXXXX

ADVANCE APPLICANT - NO FURTHER
PROCESSING POSSIBLE

Pressing PFl prints the information
that was entered on this screen and
the Application/Personnel Processing
(HOMES210) screen. This form is the
application for Family Housing which
the applicant signs. (Refer to the
sample application at the end of
this section.)
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Key Function

PF2 Pressing PF2 displays the Facil-
ities Available screen (HOMES220)
or if no facilities are available,
it displays the Waiting List Up-
date Menu (HOMES230) screen.

The system displays one of the
acknowledgment messages listed
for the ENTER key (step 14 ) either
on the HOMES220 or HOMES230 screen.

If there is no housing available,
it displays:

NO AVAILABLE HOUSING FACILITIES

If this is an advance application,
the system displays the following
message:

ADVANCE APPLICANT - YOU HAVE
PRESSED PF2 - NO FURTHER
PROCESSING POSSIBLE

15. The following are error messages for the Family Members
and Other Household Members screen. Check the values

and the format required for each field under the number
of the procedural step listed.

Error Message Step

INSTALLATION DATA LOST BECAUSE PAl,
PA2, OR CLEAR KEY DEPRESSED. (Displays
on Master Menu.) N/A

INVALID SELECTION. PRESS PF1l, PF2,
PF11, PF12, OR ENTER ONLY. 1,4

NAME FOR THIS FAMILY MEMBER MUST 3
BE SUPPLIED. 1,2,3 S

FOR OTHER THAN ADVANCE APPLICATION,
SEX CODE MUST BE M OR F. 4

e
P )

"A‘
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' Error Message Step

) INCLUSION IN BEDROOM COUNT REQUIRES
5 ENTRY OF FAMILY MEMBER'S DATE OF
BIRTH. 5

INVALID ENTRY FOR FAMILY MEMBER DATE
OF BIRTH. REENTER. 5

T
T

FAMILY MEMBER ENTRY INVALID. ENTER
Y OR N ONLY. 6

RELATIONSHIP OF FAMILY MEMBER MUST BE
SUPPLIED. 7

INVALID ENTRY FOR LOCATION CODE.
ENTER 1,2,3 OR 4 ONLY. 8

INVALID ENTRY FOR BEDROOM COUNT.
ENTER Y OR N. 9

ADJUSTED BEDROOM COUNT MUST BE NUMERIC. 10

INVALID ENTRY FOR DD 1747 REPLY.
ENTER AG, AH, BG, BH, CG, CH,
DG, DH, E, OR F. 11

MINIMUM WAITING TIME FOR HOUSING MUST BE
NUMERIC. 12

MAXIMUM WAITING TIME FOR HOUSING MUST
BE NUMERIC. 12

MAXIMUM WAITING TIME FOR HOUSING
INVALID. REENTER. 12

MINIMUM WAITING TIME FOR HOUSING
MUST NOT BE BLANK. 12

MAXIMUM WAITING TIME FOR HOUSING
MUST NOT BE BLANK. 12

INVALID ENTRY FROM WAITING TIME
FRAME. ENTER DA, WK, OR MO ONLY. 13

SPONSOR DATA LOST. RETURN FROM HOMES21S
TO REENTER SPONSOR SOCIAL SECURITY
NUMBER. (Caused by system error.)
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HELP21S HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

FAMILY HOUSI 10:30:18

NG
FAMILY MEMBERS AND OTHER HOUSEHOLD MEMBERS
HELP

THE HOMES215 SCREEN IS USED TO RECORD DEPENDENT INFORMATION FOR A
PARTICULAR SERVICE MEMBER AS PART OF THE APPLICATION FOR FAMILY HOUSING.

LOCATION CODES
1 = QFF-POST
2 = ON-POST
3 = IN-TRANSIT

BEDROOM COUNT (Y/N) IS USED TO INDICATE IF THE FAMILY OR OTHER
:gg:g“glgoss?lik 1S T0O BE INCLUDED IN DETERMINATION OF AUTHORIZED
0 .

REFER TO THE USER MANUAL FOR FURTHER INFORMATION ABOUT THE OTHER
FIELDS IN SCREEN HOMES21S5.

PRESS PF12 TO RETURN T0 SCREEN HOMES21S

"NOTE: The HELP screen will be revised to indicate a fourth
location as '4-Elsewhere'."
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HOUSING APPLICATION

HOUSING OFERATIONS MANAGEMENT SYSTEM 19 JAN 83
ARPFLICATION FOR FAMILY HOUSING

SSN 143 46 9999 NAME LILITTLE LARRY v RANK EO06

DATE QF AFPLICATION 22 NOV 82 TIME OF AFPLICATION 14640
ADVANCE AFFLICATION

GAINING INSTL SUBINSTL ANTICIPATED DEFARTURE
LOSING TINSTL SUBINSTL ARRIVAL OF SPONSOR
FAMILY ARRIVAL OF WHEN GOVT HOUSING BECOMES AVAILARLE

RESTRICTED TOUR N

DESIRE GOVT HOUSING Y

BRANCH OF SERVICE A FPROMOTION SEQ. NO. ASSIGNMENT PRIORITY 2
DATE OF RANK 14 JUL 49 DEFART LAST FERM DUTY STATION 15 NOV 82

PBED 07 MAY 38 ELIGIRILITY DATE 18 NOV 82 SERVICE EXP DATE 14 DEC 89
SEX M MEDICAL REQUIREMENT N
NRGANIZATTON LSTH ENGR EDE DUTY FHONE (333) 999-6446
SFOUSE ¥ MILITARY

SSN NAME RANX

SPOUSE ORCANIZATION

HOUSING STATUS F ELIGIBILITY STATUS E

ADDRESS FOR REPLY OTHER ADDRESS
1234 MERRY
FT BRAGG NC
LAST ATTENDED SELF HELP SCHEDULED FOR SELF HELP
REMARKS

FAMILY AND OTHER HOUSEHOLD MEMBERS
NAME SEX 00B FAM MBR. RELAT. LOCN BEDRM CNT
MARY F 16 MAR 4% Y SPQUSE ] N
JOHN M 24 APR 73 Y SON 1 Y
JULLIE F 23 0oCT 76 Y DAUGHT ] Y

AUTHORIZED BEDROOM COUNT 3 ADJUSTED BEDRDOM COUNT

DDt 747 REPLY CODE AG

FROM 02 TO 63 (DA/WK/MO) MO
SIGNATURE —— ———
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FACILITIES AVAILABLE ¢HOMES220)

HHIOMES 220 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

FAMILY HOUSING 10:30:19
FACILITIES AVAILABLE

PROJECTED
AVAILABLITY 0/A APPLICANT
€ SSN

80F
FACILITY ID. STATUS DATE (1] REJECTS

PRESS THE ENTER KEY TO CONVTINUE DISPLAY OF AVAILABLE FACILITIES
OR Y0 RETURN TQ SCREEN HDMES213

PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO FAMILY HOUSING MENU HOMES208

PURPOSE

The Facilities Available screen displays after completing

an application for housing if there are any available
facilities; it displays up to ten projected available
facilities for which the applicant is eligible. This screen
displays the facility-id, current status, availability date,
a code of 0 (offered) or A (accepted), the applicant's SSN,
and the number of times the facility has been rejected.
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PROCEDURE

3

. 1. To print a list of the facilities displayed on the screen, !
press the print key after verifying the printer is avail-
able. If the print key is pressed while an application,
termination, or assignment order is being printed, this
will interrupt the order and begin printing your request.

2. Select one of the following functions by pressing the
5 appropriate key.

Key Function
ENTER Press the ENTER key to continue dis- )

playing a list of available facili-
ties. The system displays this
message: MORE FACILITIES ARE

AVAILABLE. J

——-—J

The Family Members (HOMES215) screen b g

displays after all the available o

facilities have been displayed. g

PF1l1 Pressing PFl1l displays a HELP screen S
which provides more information e

about the Facilities Available N
(HOMES220) screen. (Refer to the -
HELP screen at the end of the
procedure for HOMES220.)

You may select the HELP screen and
return to the previous screen.

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen
which allows you to select the next Sl
function. '

. .',A-"-‘ .' -'.'.l' o
e s e

You may press PFl2 at any time
during data entry.
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The following are error messages for the Facilities
Available screen.

Error Messages Step

INSTALLATION DATA LOST BECAUSE PAl, PAZ2,
OR CLEAR KEY DEPRESSED. (Displays on
Master Menu.) N/A

INVALID KEY SELECTION - DEPRESS PF1l1l, PF1l2,
OR ENTER KEY ONLY. 2,3
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HELP220 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

FAMILY HOUSING s
FACILITIES AVAILABLE 10:30:20

HELP

THE HOMES220 SCREEN DISPLAYS CURRENTLY AVAILABLE AND PROJECTED
' AVAILABLE HOUSING FOR WHICH THE APPLICANT IS ELIGIBLE. ALSQ OISPLAYED
B IS THE CURRENT STATUS OF EACH FACILITY AND WHETHER THE FACILITY

- BEEN OFFERED OR ACCEPTED. AND TO WHOM AS WELL AS THE NUMBER OF TIHES THE
' FACILITY HAS BEEN REJECTED.

PRESS PF12 TO RETURN TO SCREEN HOMES22¢ '
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WAITING LIST UPDATE MENU (HOMES230)

HO! HOUSING OPERATION MANAGEMENT SYSTEM
10MES230 WAITING LIST UPDATE 02 FEB 83
MENU 10:31:01

ADD A PERSON TO A WAITING LIST
CHANGE FROM ONE WAITING LIST TO ANOTHER
REMOVE A PERSON FROM A WAITING LIST

CHANGE WAITING LIST POSITION/REMARKS
WAITING LIST NO.

PRESS THE PF KEY OF THE DESIRED SELECTION
PRESS PFI1 FOR FURTHER INFORMATION ABQUT THIS SCREEM
PRESS PF12 TO RETURN VO FAMILY HOUSING MENU HOMES208

PURPOSE

The Waiting List Update Menu screen is used to maintain
waiting list record for a service member who has applie
for housing, but is waiting for available housing. Thi
screen is displayed automatically by the system after
entering dependent information at the HOMES215 screen i
no facilities are available or by selecting it at the
Family Housing Menu (HOMES200) screen.

a
d
s

£

If this is a new applicant, it is necessary to enter the
number of each waiting list on which that person shou}d'
be included (HOMES231). Once an applicant is on a wailting

list, that person may be put on other waiting lists
(HOMES231) , changed fran one list to another (HOMES232),

removed from a list (HOMES236), or repositioned on a list

and/or the remarks updated (HOMES235).
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PROCEDURE

1. Select the desired waiting list function by pressing
the appropriate program function (PF) key.

Key Function
PF1 Pressing PF1l displays the Add a

Person to a Waiting List screen
in order to put an applicant on
a waiting list.

PF2 Pressing PF2 displays the Change
From One Waiting List to Another
screen in order to replace a
waiting list number with another
oOne.

: PF3 Pressing PF3 displays the Remove
a Person From a Waiting List in
* order to delete an applicant's
4 name from a waiting list.
9 PF4 Pressing PF4 displays the Change
" Waiting List Position/Remark
S screen with the information in the
data base for the specified waiting list.

PF11 Pressing PF1ll displays a HELP
screen which provides more infor-
mation about the Waiting List
Update Menu (HOMES230) screen.
(Refer to the HELP screen at the
end of the procedure for HOMES230.)

BANE  BAIRasanas

You may select the HELP screen at
any time during data entry and re-

r turn to the previous screen without —
. losing the data that has been S
3 entered. . 3
: PF12 Pressing PF12 displays the Family -
i Housing Menu (HOMES200) screen. -
: No processing has occurred. —

You may press PFl2 at any time
during data entry.
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2. The following are error messages for the Waiting
List Update Menu (HOMES230) screen. Check the values
and the format required for each field under the
number of the procedural step listed.

- Error Messages Step
- DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
hl DEPRESSED. (Displays on Master Menu). ) N/A
INVALID SELECTION. ENTER PFl, PF2, PF3, PF4,
PFll, or PFl2. 1
ﬁi . SERVICE MEMBER MARKED DELETE. CANNOT PROCESS -

REENTER. 1 .

[

. SERVICE MEMBER NOT ON FILE - REENTER,

NO WAITING LISTS FOUND FOR PERSON'S RANK AND
BEDROOM COUNT.

WAITING LIST RECORD NOT FOUND.

POST RECORD NOT FOUND.

L N T

y PERSON IS NOT ON ANY WAITING LIST.




HELP230 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

WAITING LIST UPDATE 10:31:02
MENU SCREEM

HELP

THE HOMES230 SCREEN IS USED TO SELECT VARIOUS ACTIVITIES WHICH
AFFECT WAITING LIST ACTIVITIES.

THE TERMINAL OPERATOR MUST FIRST ENTER THE SOCIAL SECURITY

NUMBER OF THE SERVICE MEMBER, THEN SELECT ONE OF THE OPTIONS
AS FOLLOWS:

PF1 - ADD A SERVICE MEMBER TO A WAITING LIST. THIS WILL
CAUSE SCREEN HOMES231 TO BE DISPLAYED.

PF2 - CHANGE A SERVICE MEMBER FROM ONE WAITING LIST TO ANOTHER.
SCREEN HOMES232 WILL BE DISPLAYED

PF3 - REMOVE A SERVICE MEMBER FROM A WAITING LIST. SCREEN
HOMES236 WILL BE DISPLAYED.

PF& - CHANGE WAITING LIST POSITION/REMARKS. SCREEM HOMES 235
WILL BE DISPLAYED ENABLING A SERVICE MEMBERS POSITION
TO BE CHANGED AND ALSO ALLOWS ENTRY OF REMARKS WHICH

WILL APPEAR ON OFFICE AND POSTED COPIES OF WAITING
LIST REPORTS.

PRESS PF12 TO RETURN TO SCREEN HOMES230
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ADD A PERSON TO A WAITING LIST (HOMES231)

HOMES231 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
WAITING LIST UPDATE
ADD A PERSON TO A WAITING LIST 10:31:03

NAME

AUTHORIZED BEDROOM COUNY
ADJUSTED BEDROOM COUNT

THESE ARE THE HAITING
LISTS FOR MHICH THE
APPLICANT IS ELIGIBLE

ENTER DESIRED WAITING LIST NUMBER

001747 REPLY CODES
FROM 10 (DA/UK/MO)

PRESS THE ENTER KEY TO ENTER DATA OM THE HOMES DATA BASE
PRESS PFI1 FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF12 TD RETURN TO WALITING LISV UPDATE MENU HOMES238

PURPOSE

The Add a Person to a Waiting List screen is used to put an
applicant on a waiting list. This screen is displayed

with the applicant's SSN and name, authorized/adjusted bedroom
count, waiting list number(s), the average waiting time, and
the DD 1747 Reply Code.

PROCEDURE

1. For DESIRED WAITING LIST NUMBER, enter the number of
one of the waiting lists displayed on the screen; or
or if no entry or update is required, select a func-
tion by pressing the appropriate PF key.
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Key
PF1l1l

PF12

Select one of the
appropriate key.

Key
PF12

ENTER

Function

Pressing PFl]l displays a HELP
screen which provides more infor-
mation about the Add a Person to

a Waiting List (HOMES231l) screen.
(Refer to the HELP screen at the
end of the procedure for HOMES231.)

You may select the HELP screen at

any time during data entry and re-
turn to the previous screen with-

out losing the data that has been

entered.

Pressing PF12 displays the Update
Waiting List Menu (HOMES230) screen.
The applicant has not been added

to a waiting list.

You may press PF12 at any time
during data entry.

following functions by pressing the

Function

If you do not want to add this ap-
plicant to the waiting list selected,
press PF12 to return to the Waiting
List Update Menu. The applicant

has not been added to a waiting list
and no processing has occurred.

When you have finished entering the
required information, press the
ENTER key.

The program checks the screen data
for input errors. If there were
any errors, the fields with errors
are highlighted on the screen and
up to three error messages are
displayed at a time.

3~-46

A e o




Key Function

After you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system
displays an acknowledgment message
on the Waiting List Update Menu:

SERVICE MEMBER ADDED TO WAIT LIST XX

3. The following are error messages for the Add a Person
to a Waiting List screen. Check the values and the
format required for each field under the number of the
procedural step listed.

Error Messages Step
DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on Master Menu.) N/A
INVALID KEY SELECTION - DEPRESS PF1l1l, PF1l2,
OR ENTER ONLY. 1,2
DESIRED WAITING LIST NUMBER INVALID. 1
- APPLICANT ON LIST SELECTED. 1
"
:jj;@
) B
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HELP231 HOUSING OPERATION MANAGEMENY SYSTEM 02 FEB 83

WAITING LIST UPDATE 10:31:04
ADD A PERSON TO A WAITING LIST

HELP

THE HOMES231 SCREEN WILL DISPLAY THE APPLICANTS MAME AMD
» THE WAITING LISTS FOR WHICH HE/SHE 1S ELIGIBLE AS WELL AS
;ggpt:szsﬁﬁ WAITING TIME FOR HOUSING FOR EACH WAITING LIST
TO ADD THE APPLICANT TO A WAITING LIST, ENTER THE DESIRED
WAITING LIST NUMBER AND PRESS THE ENTER KEY.

PRESS PF12 TO RETURN TO SCREEN HOMES231
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CHANGE FROM ONE WAITING LIST TO ANOTHER (HOMES232)

HOMES2132 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
WAITING LIST UPDATE 0:31:06
CHANGE FROM ONE WAITING LIST 10 ANOTHER 10:31:

SSN
NAME

LAST FIRST MI
OLD WAITIMG LIST NO

NEW WAITING LIST NO

REMARKS :
OFFICE COPY

POSTED COPY

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PFI1 FOR FURTHER INFORMATION ABOUT THIS SCREEM
PRESS PF12 TO RETURN TO WAITING LIST UPDATE MENU HOMES238

PURPOSE

The Change From One Waiting List to Another screen is used
to remove an applicant's name from one waiting list and add
it to a different list for which that person is eligible.
It is also used to override eligibility requirements for

a waiting list if there are special circumstances that
qualify an applicant for the new list. This screen is S
displayed with the applicant's name, SSN, and the number =
of the waiting lists on which the applicant is listed o
currently.

PROCEDURE

1. For NEW WAITING LIST NO, position the cursor under
the number of the old waiting list and enter the
number that should replace the applicant's current .
list; or if no entry or update of data is required,
select a function by pressing the appropriate PF key.

e
PP S D
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Key
PF1l1

PF12

Function

Pressing PF1l1l displays a HELP screen
which provides more information
about the Change From One Waiting
List to Another (HOMES232) screen.
({Refer to the HELP screen at the

end of the procedure for HOMES232.)

You may select the HELP screen at
any time during data entry and
return to the previous screen with-
out losing the data that has been
entered.

Pressing PF12 displays the Update
Waiting List Menu (HOMES230) screen
which allows you to select the next
function.

You may press PF1l2 at any time during
data entry.

For REMARKS, you must enter an explanation for the«DFFICE
COPY (32-position field) and POSTED COPY (32-position field);
these remarks may be different.

Select one of the following functions by pressing the

appropriate key.

Key
PF1l2

ENTER

Function

If you do not want to change the
waiting list number for this
applicant on the data base, press
PF12 to return to the Waiting List
Menu (HOMES230). The Waiting List
record has not been changed and no
processing has occurred.

When you have finished entering the
required information, press the
ENTER key.

The program checks the screen data
for input errors. If there were any
errors, the fields with errors are
highlighted on the screen and up to
three error messages are displayed
at a time.
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Key Function

After you have corrected the
errors indicated, press the
ENTER key. If there are no
more errors, the system dis-
plays an acknowledgment message
on the Family Housing Menu:

APPLICANT HAS BEEN CHANGED
TO A NEW WAITING LIST

The following are error messages for the Change
From One Waiting List to Another screen. Check
the values and the format required for each field
under the number of the procedural step listed.

Error Message Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR
KEY DEPRESSED. (Displays on Master

!enu.) N/A

INVALID SELECTION, DEPRESS PFll, PF12, OR
ENTER KEY ONLY. 1,3

THE WAITING LIST NUMBER ENTERED DOES

NOT EXIST. APPLICANT CANNOT BE MOVED
TO A NEW LIST. ' 1

REASON BLANK. PLEASE ENTER. 2

CAN ONLY CHANGE ONE WAITING LIST AT A
TIME. 1

CANNOT FIND OLD WAITING LIST. 1

CHANGE INVALID - APPLICANT IS ALREADY
ON THAT WAITING LIST. 1

OFFICE COPY CANNOT BE BLANK. 2
POSTED COPY CANNOT BE BLANK. 2

NO CHANGE MADE. 3
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HOUSING OPERATION MANAGEMENT SYSTEM

WAITING LIST UPDATE
CHANGE FROM ONE WAITING LIST TO ANOTHER

HELP

HELP232 02 FEB 83

10:31:06

THE HOMES232 SCREEN WILL DISPLAY AN APPLICANTS NAME AND THE
WAITING LISTS ON WHICH HE/SHE IS CURRENTLY LISTED.

ENTER THE NEW WAITING LIST NUMBER(S) TO WHICH THE APPLICANT IS TO BE
ADDED, THEN ENTER REMARKS AND PRESS THE ENTER KEY TO EFFECT THE CHANGE.

THE REMARKS WILL APPEAR IN THE WAITING LIST REPORTS.

PRESS PF12 TO RETURN TO SCREEM HOMES232
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REMOVE A PERSON FROM A WAITING LIST (HOMES236)

OPERATION MANAGEMENT SYSTEM 02 FEB 83
HOMES236 HOUSING WAITING LISV UPDATE
REMOVE A PERSON FROM A WAITING LIST 10:31:09

NARE LAST FIRST MI

WAITING LIST HO.
DE

LETE

PRESS THE ENTER KEY TO ENTER DATA OM THE HOMES DATA BASE
PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO WAITING LIST UPDATE MENU HOMES2)6

PURPOSE

The Remove a Person From a Waiting List screen is used to delete
an application from one or more selected waiting lists at a time.
This screen is displayed with the applicant's SSN, name, and a
maximum of 10 waiting list numbers on which the service member
is listed.

PROCEDURE
1. For DELETE, advance to the number of the waiting list from

which the applicant's record should be removed and enter an
"X" under it or select another function by pressing the

appropriate PF key.
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Key
PF1l1

PF12

2. Select one of the
appropriate key.

Key
PF12

ENTER

Function

Pressing PF1ll displays a HELP screen
which provides more information about
the Remove a Person From a-Waiting
List (HOMES236) screen. (Refer to
the HELP screen at the end of the
procedure for HOMES236.)

You may select the HELP screen at
any time during data entry and re-
turn to the previous screen with-
out losing the data that has been
entered.

Pressing PF12 displays the Update
Waiting List Menu (HOMES230) screen
which allows you to select the next
function.

You may press PF1l2 at any time
during data entry.

following functions by pressing the

Function

If you do not want to delete the
applicant from the selected waiting
list, press PFl2 to return to the
Update Waiting List Menu. The ap-
plicant has not been removed and no
processing has occurred.

When you have finished entering the
required information, press the
ENTER key.

The program checks the screen data
for input errors. If there were
any errors, the fields with errors
are highlighted on the screen

and up to three error messages are
displayed at a time.
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Key Function

After you have corrected the errors
indicated, press the ENTER key. 1If
there are no more errors, the system
displays one of the following ac-
knowledgment messages on the Update
Waiting List Menu (HOMES230):

THE FOLLOWING ACTION(S) HAVE TAKEN
PLACE FOR SSN:

DELETED FROM THE FOLLOWING
WAITING LIST(S):

NOT FOUND ON THE FOLLOWING
WAITING LIST(S).

The following are error messages for the Remove a
Person From a Waiting List screen. Check the values
and the format required for each field under the
number of the procedural step listed.

Error Messages Step

INSTALLATION DATA LOST BECAUSE PAl, PA2,
OR CLEAR KEY DEPRESSED. (Displays on

Master Menu.) N/A
KEY SELECTION INVALID., DEPRESS PFll, PFrl2,
OR ENTER ONLY. 1,2

SERVICE MEMBER NOT ON FILE.
NOT FOUND ON THE FOLLOWING WAITING LIST(S).

NO LIST SELECTED. PLEASE INDICATE WHICH
LIST(S) TO BE DELETED FROM. 1
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HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

WALTING LIST UPDATE 10:31:10
REMOVE A PERSON FROM A WAITING LIST

HELP

THE HOMES236 SCREEN DISPLAYS THE APPLICANTS NAME AND ALL WAXITING
LISTS ON WNICH HE/SHE IS LISTED.

TO DELETE AN APPLICANT FROM A WAITING LIST, PLAGE AN “X™ UNDER TNE
APPROPRIATE WAITING LIST NUMBER.

AN APPLICANT CAM ONMLY DE REMOVED FROM ONE WAITING LIST AT A TIME.

PRESS PF12 TO RETURN TO SCREEN HOMES236

"NOTE: An applicant can be removed from one or more waiting
lists at a time.”

I
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CHANGE WAITING LIST POSITION/REMARKS (HOMES235)

HOMES235 NOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
AITING LIST UPDATE
CHANGE HAITING LIST POSITION/REMARKS 10:31:07

SSH
WAITING LIST NO
FREEZE ZONE

WAITING LIST ASSIGNMENT PRIORITY
NAME

LAST FIRST nI
ELIGIBILITY DATE
D MMM YY
ADJUSTED ELIGIBILITY DATE

REMARKS :
OFFICE cOPY

POSTED coPY

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PF11 FOR FURTHER IMFORMATION ABOUT THIS SCREEN
PRESS PFI2 TO RETURN TO WAITING LIST UPDATE MENU HOMES230

PURPOSE

The Change Waiting List Position/Remarks screen is used to change
the applicant's position on a waiting list; to add, change, or
remove the freeze zone for an applicant (this may change the wait-
ing list position); and to add or change remarks. It also may be
used to add additional applicants to the freeze zone if it is
necessary to expand the zone. For example, if an installation
does not count bypassed applicants in the freeze zone calculation,
it is necessary to add applicants to campensate for the bypassed applicants.
This screen is displayed with all the information that is in the
HOMES data base for the applicant along with the SSN and waiting
list number entered at the Update Waiting List Menu (HOMES230).
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There are three methods to put a service member in the freeze zone.

© Run JOB 910 (Refer to Section 6) with or without waiting
list reports in order to include service members in the
top 10 percent.

0 Manually put service members in the top 10 percent by
adjusting one of the criteria on the Change Waiting List
screen (HOMES235).

o First, assign priority 1 to the service member on the
Application/Personnel Processing screen (HOMES210); and
then add the person to eligible waiting lists on the
Add a Person to a Waiting List (HOMES231) screen. This
automatically puts the person in the freeze zone on the
new lists and any subsequent lists; it does nct do this
on any lists to which the person was added previously.

PROCEDURE

1. For the FREEZE ZONE, enter a 3~digit number between 001 and
999 to add the applicant to the freeze zone or to change that
person's position in the freeze zone. Leave this field blank
to remove the applicant from the freeze zone if this data
is not required.

If no entry or update is required, select a function by
pressing the appropriate PF key.

Key Function

Pressing PF1ll displays a HELP
screen which provides more in-
formation about the Change
Waiting List Position/Remarks
(HOMES235) screen. (Refer to
the HELP screen at the end of
the procedure for HOMES235.)

PFll

You may select the HELP screen
at any time during data entry
and return to the previous
screen without losing the data
that has been entered.

PF12 Pressing PF12 displays the Up-
date Waiting List Menu (HOMES230)
screen.

You may press PF1l2 at any time
during data entry.

2 s 2 -

3-58

l Y . 0
ol




For WAITING LIST ASSIGNMENT PRIORITY, enter a number
between 1 and 9 if a change is desired. (Refer to step 11
for the Application/Personnel Processing screen [HOMES210]
on page 3-13.)

For ADJUSTED ELIGIBILITY DATE, enter a date in DD MMM YY
format (DD = two-digit number of day [01-31], MMM = first
three letters of month, and YY = last two digits of year)
if it needs to be adjusted.

If any data has been changed on this screen, the REMARKS
for OFFICE COPY (32 characters) must be entered to complete
processing on this screen. The REMARKS for POSTED COPY

(32 characters) is optional.

Select one of the following functions by pressing the
appropriate key.

Key Function
PF12 If you do not want to change the

applicant's position on the data
base for this waiting list or
update remarks, press PFl2 to
return to the Update Waiting
List Menu. The applicant's
position on the waiting list has
not been changed and no process-
ing has occurred.

ENTER When you have finished entering
the required information, press
the ENTER key.

The program checks the screen
data for input errors. 1If there
were any errors, the fields with
errors are highlighted on the
screen and up to three error
messages are displayed at a time.

After you have corrected the
errors indicated, press the
ENTER key. If there are no more
errors, the system displays an
acknowledgment message on the
Update Waiting List Menu:

WAITING LIST NUMBER XX FOR
XXXXXXXXXXXX WAS UPDATED.
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The following are error messages for the Change Waiting
List Position/Remarks screen. Check the values and the
format required for each field under the number of the
procedural step listed.

E Error Messages . Step
DATA LOST BECAUSE PAl, PA2, OR CLEAR
KEY DEPRESSED. (Displays on Master Menu.) N/A
. INVALID KEY SELECTION - PRESS PFll, PF1l2,
: OR ENTER KEY ONLY. 1,5
l FREEZE ZONE MUST BE SPACES OR ALL NUMERIC
; FROM 001 TO 999. 1
¢
[ ASSIGNMENT PRIORITY MUST BE A NUMBER FROM
3 1 To 9. 2
i ADJUSTED ELIGIBILITY DATE INVALID. REENTER. 3
OFFICE COPY REMARKS MUST BE ENTERED. 4
]
]
SRR
N
L*‘d
e
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02 FEB 83
10:31:08

HELP235 HOUSING QPERATION MANAGEMENT SYSTEM

WAITING LIST UPOATE
CHANGE MWAITING LIST POSITION/REMARKS

HELP

THE HOMES235 SCREEN ALLONS FOR CHANGING AN APPLICANTS

POSITION ON A WAITING LIST BY CHANGING THE IMFORMATION

WHICH IS USED BY THE HOMES SYSTEM TO SORT WAITING LIST MEMBERS.
THE CURRENT INFORMATION IN THESE SORT FIELDS IS DISPLAYED WHEN

THE SCREEN IS SELECTED. THE TERMINAL OPERATOR CAN CKANGE THE

DISPLAYED SORY FIELD INFORMATION TQO EFFECT A CHANGE IN

WAITING LIST POSITION.

REMARKS ENTERED ON THIS SCREEN WILL APPEAR ON WAITING
LIST REPORTS.

PRESS PF12 TO RETURN TO SCREEN HOMES235

3-61 o




ror— - pr—p——g—— ———y
P N e i S g e o T W ey - ———
R 8 PR A M N RO A R R AR A A AL

INSPECTION FOR ASSIGNMENTS AND TERMINATIONS (HOMES283)

HOMES283 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
FAMILY HOUSING
IMSPECTION FOR ASSIGHMENTS € TERMINATIONS 10:32:03

FACILITY ID:
FAC SUF ADC

STREET ADDRESS

SCHEDULED TERMINATION INSPECTION DATE
DD MMM YY

NUMBER OF INSPECTION FAILURES
CONTRACT CLEANING INSPECTION DATE

DD MMM YY

PRE-TERMINATION INSPECTION CONDUCTED (Y OR N)
PROJECTED ENGINEER RELEASE DATE

DD MMM YY

PROJECTED AVAILABILITY DATE
DD MMM YY

FACILITY RELEASED FOR REASSIGNMENT (BLANK OR W)
IF N, REMARKS

FACILITY SCHEDULED FOR ASSIGNMENT INSPECTION (Y OR N)
SCHEDULED ASSIGNMENT INSPECTION DATE b

D MMt YY

PRESS YHE ENTER KEY TO ENTER OATA ON THE HOMES DATA BASE
PRESS PF1 TO DISPLAY HOMES260 TO CONYINUE TERMINATION

PRESS PFI1 FOR FURTHER INFORMATION ABOUY THIS SCREEN
PRESS PF12 TO RETURN TG FAMILY HOUSING MENU HCMES200

3

PURPOSE

T T Y T T T Ty

The Inspec?ion for'Assignments and Terminations screen is used
to up@ate information concerning inspection schedules. In-
spections are scheduled when:

o_ A facility is ready for assignment.
o0 An occupant has given a pretermination notice.
o The facility has passed the pretermination inspection,

has been released for reassignment, and 3
th
termination date. J ! ere is an actual

O Scheduled repair and maintenance have been completed.

e e s
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To ensure a projected availability date has been entered,
the Inspection screen displays if the Housing Termination
screen (HOMES260) was selected at the Family Housing Menu.
Then, if the required data has been entered, the Termination
screen may be accessed from the Inspection screen..

If the required data has been entered but the Termination
screen was not selected initially at the Family Housing
Menu, the Termination screen cannot be accessed from the
Inspection screen. It is necessary to return to the Family
Housing Menu and select the Termination screen.

PROCEDURE

1. For SCHEDULED TERMINATION INSPECTION DATE, enter the termi-
nation date in DD MMM YY format (DD = two-digit number of
day {01-31], MMM = first three letters of month, and YY =
last two digits of year); or if no entry or update of data
is required, select a function by pressing the appropriate
PF key.

Key Function

PF1l1 Pressing PF1ll displays a HELP screen
which provides more information about
the Inspection for Assignments and
Terminations (HOMES283) screen.
(Refer to the HELP screen at the end
of the procedure for HOMES283.)

You may select the HELP screen at any
time during data entry and return to
the previous screen without losing
the data that has been entered.

PF12 Pressing PF12 displays a Family
Housing Menu (HOMES200) screen which
allows you to select the next function.

You may press PFl2 at any time during
data entry.

2. For NUMBER OF INSPECTION FAILURES, enter a number between
0 and 9.

3. For CONTRACT CLEANING INSPECTION DATE, enter the date in
DD MMM YY format.

If cleaning will be done after termination, the date enter-

ed here will be used for the termination date on the Housing
Termination screen (HOMES260).
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o 4. For PRE-TERMINATION INSPECTION CONDUCTED, enter "Y" for yes
: or "N" for no.

5. For PROJECTED ENGINEER RELEASE DATE, enter the date in
DD MMM YY format.

6. For PROJECTED AVAILABILITY DATE, enter the date in DD MMM YY
format. This date is required to complete the housing
termination process at the Housing Termination (HOMES260)
screen and also if the facility's status is not active
occupied.

For FACILITY RELEASED FOR REASSIGNMENT, leave this field e
blank if it has been released or enter "N" if it has not -
been released and after REMARKS (32-position field), the b
reason, -

TN T
~J
.

8. For FACILITY SCHEDULED FOR ASSIGNMENT INSPECTION, enter "Y"

; for yes or "N" for no. C
h e
9, For SCHEDULED ASSIGNMENT INSPECTION DATE, if the facility Eﬁf
: is scheduled for assignment, enter the date in DD MMM YY -
& format. T
- 10. Select one of the following functions by pressing the T
1

appropriate key.

Key Function
l.:J
PF12 If you do not want to add any inspec- “

tion data to the facility, press PF1l2
to return to the Family Housing Menu.
Inspection data has not been added and “*ﬂ
no processing has occurred. S

ENTER When you have finished entering the
required information, press the ENTER
key to return to the Family Housing
Menu or press PFl to display the
Housing Termination (HOMES260) screen.

- »

The program checks the screen data

for input errors. If there were any

errors, the fields with errors are S
highlighted on the screen and up to S
three error messages are displayed

at a time,
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Key Function

After you have corrected the errors
indicated, press the ENTER key. If
there are no more errors, the system
displays an acknowledgment message on
the Family Housing Menu:

INSPECTION INFORMATION UPDATED

PF1 Pressing the PF1l key displays the
Housing Termination screen (HOMES-
260) if the required data is correct
and PF5 was pressed initially to
. select the HOMES260 screen at the
the Family Housing Menu.

11. The following are error messages for the Inspection for
Assignments and Terminations screen. Check the values
and the format required for each field under the number
of the procedural step listed.

NS

Error Message Step

INSTALLATION DATA LOST BECAUSE PAl, PA2,
OR CLEAR KEY DEPRESSED. (Displays on
Master Menu.) N/A

INVALID KEY SELECTION - PRESS PFl, PF1l1,
PF12, OR ENTER KEY ONLY. 1,10

DATE OF SCHEDULED TERMINATION INSPECTION
INVALID. REENTER. 1

NUMBER OF INSPECTION FAILURES NOT NUMERIC.

REENTER. 2 ;3

DATE OF CONTRACT CLEANING INSPECTION {ﬁm

INVALID. REENTER. 3 '
-

PRE-TERMINATION INSPECTION CONDUCTED INVALID.

REENTER. 4 L

DATE OF PROJECTED ENGINEER RELEASE INVALID. )

REENTER. 5 .

DATE OF PROJECTED AVAILABILITY INVALID.

- REENTER. 6 e
kﬁ PROJECTED AVAILABILITY DATE MISSING. |
; REENTER. 6
.
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Error Message

RELEASED REASSIGN INDICATOR INVALID.
REENTER.

FACILITY SCHEDULED FOR ASSIGNMENT INVALID.
REENTER.

DATE OF SCHEDULED ASSIGNMENT INSPECTION
INVALID. REENTER.
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HELP283 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

FAMILY HOUSING 10:32:04
INSPECTION FOR ASSIGNMENTS AND TERMINATIONS

HELP

THE HOMES283 SCREEN IS USED TO RECORD IN THE HOMES DATA BASE,
INFORMATION CONCERNING THE INSPECTION PROCESS FOR FAMILY HOUSING
ASSIGNMENTS AND TERMINATIONS.

THE HOMES SYSTEM WILL DISPLAY THIS SCREEN (HOMES283) WHEN THE
TERMINAL OPERATOR SELECTS PF4 (INSPECTION) OR PFS5 (TERMINATION)
ON THE FAMILY HOUSING MENU SCREEN (HOMES20Q). IF A TERMINATION,
THE PROJECTED AVAILABILITY DATE MUST BE RECORDED BEFORE THE
TERMINATION PROCESS CAN BE CONVINUED.

FOR FURTHER INFORMATION ON SCREEN HOMES283, REFER TO THE
HOMES USER MANUAL.

PRESS PF12 TO RETURN TO SCREEN HOMES283
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HOUSING ASSIGNMENT (HOMES240)

HOMES240 HOUSING OPERATION MAMAGEMENT SYSTEM 02 FEB-83
FAMILY HOUSING
HOUSING ASSIGNMENT 10:31:11
SSN: FACILITY ID:
NANME: ADC: SUF
LAST FIRST M
ADDRESS:

NUMBER STREET NAME

cITY ST ZIP CODE

FACILITY ACCEPTED OR REJECTED (A OR R)

WAIT LIST THAT CAUSED ACCEPTANCE
DATE OCCUPANT ASSIGNED FACILITY

IF REJECTED:
WAS IT FOR VALID REASON (Y OR N)
REASON:

INDICATE APPROPRIATE ACTION

DO NOT CHANGE WAITING LIST STATUS

PUT AT 30TTOM OF WAITING LIST THAT CAUSED REJECTION

REMOVE FROM WAITING LIST THAT CAUSED REJECTION

REMOVE FROM ALL WAITING LISTS
5 DD NOT REMOVE FROM MASTER: ADD TO SUB

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE

PRESS PF1) FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO FAMILY HOUSING MENU HOMES200

S U N -

PURPOSE

The Housing Assignment screen is used to record the assignment
of a service member to a facility or the applicant's decision to
reject a facility after inspecting it. This screen is displayed
with the applicant's SSN and name, the ADC, and the facility-id
and address.

If the facility has been accepted, the OFFERED OR ACCEPTED
field on the Display/Change (HOMES131) screen should be checked
to avoid assigning a facility that may have been offered or
accepted. For an interpost move, the service member must be
terminated from a facility before being assigned to the new
facility as a service member may be assigned to only one
facility at a time.
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- When "A" is entered on the Housing Assignment screen, the
e system performs the following:

o Removes the applicant from all waiting lists.
o Deletes all applicant reject records.

o0 Attaches the applicant's personnel record to the
appropriate facility record.

When "R" (rejected) is entered on the Housing Assignment
screen, based on the action selected, the system performs
one of the following:

o0 Does not change the applicant's position on
the waiting list.

0 Moves the applicant to the bottom of the waiting
list with the rejected facility.

o Removes the appliicant from the waiting list with
the rejected facility.

o Removes the applicant from all waiting lists.

o Adds the applicant to a different sub-list of
the same master list.

o Increases the reject count by one and creates a
reject (REJT) record on the data base.

PROCEDURE

1. For FACILITY ACCEPTED OR REJECTED, enter "A" or "R";
or if no entry or update of data is required, se-
lect a function by pressing the appropriate PF key.

Key Function
PF1l1l Pressing PFll displays a HELP

screen which provides more in-
formation about the Housing
Assignment (HOMES240) screen.
(Refer to the HELP screen at
the end of the procedure for
HOMES240.)
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o a Key Function

X You may select the HELP screen
- at any time during data entry
. and return to the previous

- screen without losing the data
.- that has been entered.

PF1l2 Pressing PF12 displays the
Family Housing Menu (HOMES
200) screen without updating
the data base.

You may press PFl2 at any
time during data entry.

2. If the facility was accepted, enter the number of
the WAIT LIST THAT CAUSED ACCEPTANCE.

3. For DATE OCCUPANT ASSIGNED FACILITY, enter the date
in DD MMM YY format (DD = two-digit number of day
(01-31], MMM = first three letters of month, YY =
last two digits of year).

The date must be greater than or equal to the ter-
mination date and greater than or equal to the last
change in status.

4. If the facility was rejected, for WAS IT FOR VALID
REASON, enter "Y" for yes or "N" for no.

5. For REASON (32 characters), enter a brief explanation if the
facility was or was not rejected for a valid reason.

6. For INDICATE APPROPRIATE ACTION, enter a number 1
through 5 for only one of the actions displayed.
Enter a waiting list number for actions 2, 3, and 5.

7. Select one of the following functions by pressing i
the appropriate key.

Key Function
PF12 If you do not want to assign or 7

reject this facility, press PF1l2 N
to return to the Family Housing e
Menu. A service member has not
been assigned to a facility and no
processing has occurred.
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ii ENTER When you have finished entering
e the required information, press
. the ENTER key.

- The program checks the screen data
.- for input errors. If there were
'. any errors, the fields with errors
- are highlighted on the screen and
» up to three error messages are

g displayed at a time.

After you have corrected the errors
indicated, press the ENTER key.

If there are no more errors, the
system displays an acknowledgment
message on the Family Housing Menu
and automatically prints the Assign-
ment Order (refer to the sample on
page 3-72):

SERVICE MEMBER ASSIGNED TO
FACILITY NO. XXXXX-XXX

If the facility was rejected, the
system displays the following mes-
sage along with one of the follow-
ing five messages that is appropriate.

SERVICE MEMBER REJECTED
FACILITY NO. XXXXX-XXX

NO CHANGE IN WAITING
LIST STATUS

PUT AT BOTTOM OF WAIT-
ING LIST NO. XX

REMOVED FROM ALL WAIT-
ING LISTS

ADDED TO SUB-LIST NO. XX

REMOVED FROM WAITING
LIST NO. XX
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5 8. The following are error messages for the Housing Assign-
n ment screen. Check the values and the format required
5 for each field under the number of the procedural step
s listed.
E Error Messages Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on Master Menu.)

KEY SELECTION INVALID. DEPRESS PFll, PF12,

OR ENTER KEY ONLY. N/A

REJECTION/ACCEPTANCE INVALID SELECTION.

REENTER. 1,7

WAIT LIST REQUIRED ENTRY FOR ACCEPTANCE

PROCESSING. 2

WAIT LIST THAT CAUSED ACCEPTANCE NOT ON

FILE. REENTER. 2

DATE OCCUPANT ASSIGNED INVALID. REENTER. 3

DATE OCCUPANT ASSIGNED NOT IN RANGE.

REENTER. 3

REJECTED FOR VALID REASON MUST BE Y OR N.

REENTER. _ 4

REASON DESCRIPTION REQUIRED ENTRY FOR

REJECTION PROCESSING. 5

ACTION SELECTION REQUIRED FOR REJECTION

PROCESSING. 6

APPROPRIATE ACTION INVALID SELECTION.

REENTER. 6

INCONSISTENT ACCEPT PARAMETERS. REENTER. 1,6 R

WAITING LIST NUMBERS MUST BE BLANK FOR o

ACTION NO. 1. 6 -

R

WAITING LIST NUMBER MUST BE ENTERED FOR e

ACTION NO. 2. 6

MULTIPLE WAITING LIST NUMBERS ENTERED FOR

ACTION NO. 2. 6 L

WAITING LIST FOR OPTION NO. 2 NOT FOUND. L

REENTER. 6 i
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Error Message Step Lf
. WAITING LIST NUMBER MUST BE ENTERED fﬁ
| FOR ACTION NO. 3. 6 N

MULTIPLE WAITING LIST NUMBERS ENTERED o

FOR ACTION NO. 3. 6
! . WAITING LIST FOR OPTION NO. 3 NOT o
g FOUND. REENTER. 6 .
N WAITING LIST NUMBERS MUST BE BLANK FOR
2 ACTION NO. 4. 6
. WAITING LIST NUMBER MUST BE ENTERED FOR Sy
ACTION NO. 5. 6 .

:

MULTIPLE WAITING LIST NUMBERS ENTERED

FOR ACTION NO. 5. 6

APPLICANT NOT ON ANY MASTER WAITING

LIST. 6

SUBLIST ENTERED IS A MASTER LIST.

INVALID. REENTER. 6

SUBLIST DOES NOT EXIST. REENTER. 6

SUBLIST XX IS PART OF MASTER LIST NO. XX.

APPLICANT NOT ON MASTER LIST NO. XX. 6

APPLICANT ALREADY ON LIST ENTERED.
o REENTER.
&? DERSONNEL PECORD NOT FOUND. (Caused by
. system error.)
2 FACILITY RECORD NOT FOUND. (Caused by ]
N system error.) tﬁ
3 MO FACILITY HISTORY FOUND. (Caused by ;
R system error.) 3
K 2
!T POST RECORD NOT FOUND. {(Caused by —
o system error.) s
L ]
o A
..:J \. P i
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HELP240 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

FAMILY HOUSING £31:
HOUSING ASSIGNMENT 10:31:12

HELP

THE HOMES248 SCREEN IS USED TO RECORD INFORMATION REGARDING THE
ASSIGNMENT PROCESS IN THE HOMES DATA BASE. ONCE AN APPLICANT 1S OFFERED
A FACILITY, THE ACCEPTANCE OR REJECTION (A OR R) IS RECORDED. 1¥ iHE
APPLICANT ACCEPTS, ENTER THE WAITING LIST NUMBER WMHICH THE FACILITY WAS
ASSOCIATED WITH IN THE “WAIT LIST THAT CAUSED ACCEPTANCE™ FIELD. RECORD
THE DATE ASSIGNED AND PRESS THE ENTER KEY TO COMPLETE THE ASSIGNMENT.

IF THE APPLICANT REJECTS A FACILITY, THE HOUSING CLERK INDICATES
REJECTED (R) AND WHETHER REJECTED FOR A VALID REASON. IF NOT A VALID
REASON, ENTER THE REASON IN THE SPACE PROVIDED AND INDICATE APPROPRIATE
ACTION FOR THE SYSTEM TO TAKE (1-5).

FOR MORE INFORMATION REFER TO THE USER MANUAL.

PRESS PF12 TO RETURN TO SCREEN HOMES240
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ASSIGNMENT ORDER

T L L I YT T TP Y Y YA YR Y PRSP PR AR PR AT AT TSIV L LI AT S T2 24 1
% REFERENCE OR OFFICE SYMBROL#

»
-
»
»

NP0 000000 0000000 00000000 000000 00000000000 00000000000 00 0000 U0 0 0000000 00000000000 0000000 R0 000000 0
FROM: AFZA-EM-FM DATE: 19-JAN-B3 CMT:

* TO:
»

3.

»
»
»
-
»
»
»
»
»
»
»
»
»
L
»
[ ]
»
»
»
»
» 4,
»
»
»
»
L]
»
-
»
»
»
»
-
L ]
L]
»
»
»
»
»
»
»

-
[ ]
»
L
»
»

SEE DISTRIBUTION

®» ASSIGNMENT TO GOVERNMENT FaArILY
AFZA-EH-FH » HOUSING

»

» ASSIGNMENT ¢

THE FOLLOWING INDIVIDUAL HAS BEEN ASSIGNED TO
GOVERNMENT FAMILY HOUSING:

NAME - LARRY vV LITTLE
RANK : E96

SSN: 143 66 7999

MILITARY ORG.: L3TH ENGR BDE

TYPE HOUSING: SUBSTANDARD FAMILY HOUSING
ADDRESS: 433 MOSSBACK LANE

AUTHORITY: AR210-30
EFFECTIVE DATE: 06 JAN 83

() QUARTERS ARE ASSIGNED FOR OCCUPANCY OF SPONSOR AND
IMMEDIATE FAMILY MEMBERS.

() QUARTERS ARE ASSIGNED FOR OCCUPANCY OF FAMILY MEMBERS
OF ABSENT MILITARY SPONSOR.

MOVE 1S MADE FOR THE CONVENIENCE OF: () GOVERNMENT
() INDIVIDUAL

ACTION 15/1S NOT TAKEN AS PART OF INTRAPOST MOVE.

FOR THE COMMANDER: __

DISTRIBUTION:
FAQ-3
TRANS DIV-~-4
CDRCINDV) -1
INDV-1
CHAP-1{
DEPT SCH-8
FIRE CH-{
CLP-4
FILE-3

.l.’l..IQ..Q...'QQ'....ﬂ'..ﬂ".l.lll....I.Q...‘.IIQ‘......IQ..Q....IQO.Q.'....
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HOUSING TERMINATION (HOMES260)

HOMES260 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
FARILY HOUSING
HOUSING TERMINATION 10:31:13
S3N: FACILITY ID:
ADC:
FIRST M1

FAC SUF

NUMBER STREET NAME
CITY

ST ZIP CODE

EFFECTIVE TERMINATION DATE
DD M YY
ARE CHARGES TO BE ASSESSED (Y OR W)
CONTRACT CLEANING (Y OR N)
LEAVING SERVICE (Y OR M)
TRANSFERRING TO ANOTHER INSTALLATION (Y OR N)
NEN INSTALLATION: NEW SUBINSTALLATION:
REMARKS :

NEW STATUS REMARKS :
1=AVAIL 2-HOLD 3-MAINT 4-INACT 5-DIVERY

PRESS THE ENTER KEY TO ENYER DAYA ON THE HOMES DATA BASE AND RETURNM
TO MOMES200 OR HOMES216 FOR AN ADVANCE APPLICATION

PRESS PFI1 FOR FURTHER INFORMATION ABOUT THIS SCREEM
PRESS PF12 TO RETURN YO FAMILY HOUSING MENU HOMES200

PURPOSE

The Housing Termination screen is used to terminate a service
member from family housing; it is not used, however, to ter-
minate a member who is transferring or leaving the service but
never occupied family housing. Their personnel records are
deleted by using the Supervisory Changes screen (HOMES290).
For interpost moves, the Termination screen must be used to
terminate a service member before assigning a new facility.

To ensure the projected availability date has been entered,
this screen is always accessed indirectly through the Inspec-
tion screen (HOMES283) if it was selected initially on the
Family Housing Menu. It displays with the service member's
SSN, name, address, facility-id, ADC, and if an advance ap-
plication is on file, the new installation and subinstallation.

3-76

P i . . _ - « ! g .
P Y - Dovsccion, T W Y R Ay S SN S Do et S DR SR W S

.. Ce e e

. R . .

. s [ R
~I.¢' " "

LT
R ':'1
L

R
&;:

o

AR RN
SRR IR |

A A’A' A ‘._A




It should be noted that in case a personnel record is marked
for deletion by entering "Y" to assess charges and "Y' for the
service member is leaving the service or transferring to
another installation, this record may be restored by using the
Supervisory Changes screen (HOMES290).

PROCEDURE

1. Enter the EFFECTIVE TERMINATION DATE in DD MMM YY
format (DD = two-digit number of day [01-31], MMM =
first three letters of month, YY = last two digits
of year); or if no entry or update of data is re-
quired, select another function by pressing the
appropriate PF key.

e v.-"

L. L LrLhUE,

The effective date must satisfy three conditions:
a) Be less than or equal to current date

b) Be greater than or equal to last 1410 run date

c) Be greater than or equal to date facility was
assigned

Key Function

PF1l1 Pressing PFll displays a HELP screen
which provides more information about
the Housing Termination (HOMES260)
screen. (Refer to the HELP screen
at the end of the procedure for
HOMES260.)

You may select the HELP screen at
any time during data entry and
return to the previous screen with-

out losing the data that has been
entered.

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen
which allows you to select the next
function.

You may press PFl2 at any time during
data entry.

2. For ARE CHARGES TO BE ASSESSED, enter "Y" for yes or
"N" for no.

3. For CONTRACT CLEANING, enter "Y" for yes or "N" for no.
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For LEAVING SERVICE, enter "Y" for yes or "N" for no.

For TRANSFERRING TO ANOTHER INSTALLATION, enter "Y" for
vyes or "N" for no.

For REMARKS (32 characters), enter the reason the service
member i1s terminating the fémily housing.

For NEW STATUS, enter a number 1 through 5 that
identifies the status to be assigned to the facility.

For REMARKS (32 characters), enter the reason for
the new status.,

Select one of the following functions by pressing
the appropriate key.

Key Function
PF1l2 If you do not want to terminate

housing for the service member,
press PF1l2 to return to the
Family Housing Menu. The hous-
ing termination process has not
been performed and no processing
has occurred.

ENTER When you have finished entering
: the required information, press
the ENTER key.

The program checks the screen
data for input errors. 1If

there were any errors, the fields
with errors are highlighted on
the screen and up to three error
messages are displayed at a time.

After you have corrected the

errors indicated, press the ENTER

key. If there are no more errors,

the system displays an acknow-
ledgment message on the appro-

priate screen and automatically prints
the Termination Order (refer to the
sample on page 3-79).

SERVICE MEMBER TERMINATED
FROM FACILITY NO. XXXXX~XXX
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;E" Key Function

The Family Housing Menu screen
(HOMES200) displays if one of the
following conditions exists:

o The service member is
leaving the service.

o The service member is not
leaving the service, but
has made an advance appli-
cation.

The Application/Personnel
Processing screen (HOMES210)
displays if the following con-
dition exists:

o The service member is not
leaving the service but has
not made an advance appli-
cation.

T

GEEARAL AL AL,

The following are error messages for the Housing Ter-
mination screen. Check the values and the format re-
quired for each field under the number of the pro-
cedural step listed.

Error Message Step

DATA LOST BECAUSE PAl, PA2, OR
CLEAR KEY DEPRESSED. (Displays

on Master Menu.) N/A

KEY SELECTION INVALID. DEPRESS PF1l1,

PF12, OR ENTER KEY ONLY. 1,9

EFFECTIVE TERMINATION DATE INVALID.

REENTER. 1

EFFECTIVE TERMINATION DATE NOT IN RANGE.

REENTER. 1

CHARGES TO BE ASSESSED. INVALID SELECTION.

REENTER. 2

CONTRACT CLEANING. INVALID SELECTION.

REENTER. 3

LEAVING SERVICE. INVALID SELECTION.

REENTER. 4
3-79
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Error Message

TRANSFERRING TO ANOTHER INSTALLATION.
INVALID SELECTION. REENTER.

REMARKS MUST NOT BE BLANK.

NEW STATUS. INVALID SELECTION. REENTER.

FACILITY RECORD NOT FOUND. {Caused by
system error.) N/A

NO FACILITY HISTORY FOUND. (Caused by
system error.) N/A

POST RECORD NOT FOUND. (Caused by system
error.) N/A

PERSONNEL RECORD NOT FOUND. (Caused by
system error.) N/A
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HELP260 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

FAMILY HOUSING 10:31:14
HOUSING TERMINATION

HELP

THE HOMES260 SCREEN IS USED TO RECORD INFORMATION IN THE HOMES DATA
BASE CONCERNING THE TERMINATION PROCESS. THIS SCREEM WILL DISPLAY THE

SERVICE MEMBERS NAME AND THE FACILITY NUMBER AND ADDRESS OF THE FACILITY
FROM WHICH HE/SHE IS TERMINATING.

THE SCREEN WILL REQUIRE THE CLERK TO CHAMGE THE FACILITY STATUS FROM
ACTIVE OCCUPIED TO ONE OF FIVE VALID HOUSING STATUS CODES.

FOR MORE INFORMATION ON SCREENnrasEEZGG. REFER TO THE HOMES USER

PRESS PF12 TO RETURN TO SCREEN HOMES260
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TERMINATION ORDER 11

.

LA AL S22 A4 Al 22 a 2 el d i ad st I li gl A2 22122 SRR ZS Y Y 2

# REFERENCE OR OFFICE SYMBOL» »
» * TERMINATION FROM GOVERNMENT FAMILY -
] AFZA~EH-FH * HQUSING .
» » . .
» * TERMINATION -
T AR U000 00000000 00 0000 00 000000000000 00 0030000000 000000000000 060600 0000060600060 00000000
* TO: SEE DISTRIBUTION FROM: AFZA-EH-FH DATE: 19-JAN-83 CMT:

1. THE FOLLOWING INDIVIDUAL HAS BEEN TERMINATED FROM
GOVERNMENT FAMILY HOUSING.

NAME: LARRY V LITTLE
RANK : E06

SSN: 143 66 9999
MILITARY ORG.: LSTH ENGR BDE

TYPE HOUSING: SUBSTANDARD FAMILY HOUSING
ADDRESS : 433  MOSSBACK LANE

2. AUTHORITY: AR210-50

4. MOVE IS MADE FOR THE CONVENIENCE OF: () GOVERNMENT
() INDIVIDUAL

5. ACTION IS/IS NOT TAKEN AS PART OF INTRAPOST MOVE.

FOR THE COMMANDER:

DISTRIBUTION:
FAQ-3
TRANS DIV-4
» CDR(INDV) -1
» INDV-1
» CHAP-1
" DEPT SCH-8
» FIRE CH-{
L] CLP-1
»
"
»
"

»
»
»
»
»
]
»
»
»
[
»
»
[
»
»
»
»
"
"
® 3, EFFECTIVE DATE: 19 JAN 83
»
»
»
]
»
»
-
»
»
»
»
»
L
»
»
»
»
»
»

FILE-3

L
L
*
L]
*
-
L]
»
»
L
»
-
L]
»
"
»
»
L]
-
»
»
-
-
-
»
L]
»
»
o
L
»
»
»
»
*»
»
»
LN
»
»
*
L
»
-
-
L
L
»
»
*
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HOMES270 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
FAMILY HOUSING
UPDATE FACILITY STATUS 10:31:15

FACILITY 1ID:
AD

ADDRESS :
NUMBER STREET NAME
cITY ST ZIP CODE
CURRENT FACILITY STATUS

NEW STATUS

FAC SUF

EFFECTIVE DATE

DD MMM YY

AVAIL
HOLD
MAINT
INACT
DIVERT

1 AVAILABLE FOR ASSIGNMENT
2 ADMINISTRATIVE HOLD
3 FACILITY IN MAINTENANCE
4 INACTIVE FACILITY
5 DIVERTED FACILITY

PROJECTED AVAILABILITY DATE
DD MMM YY

REMARKS

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO FAMILY HOUSING MENU HOMES200

PURPOSE

The Update Facility Status screen is used to change the
status of a facility that is available, on administrative
hold, in maintenance, inactive, or diverted. It cannot be
used for a facility that is active occupied.

This screen is displayed with the facility-id and address,
the current status, effective date, and if present, the
projected availability date.

PROCEDURE
1. For NEW STATUS, enter the number that indicates the

status; or if no entry or update of data is required,
select a function by pressing the appropriate PF key.
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Function

Pressing PFll displays a HELP
screen which provides more in-
formation about the Update
Facility Status (HOMES270)
screen. (Refer to the HELP
screen at the end of the pro-
cedure for HOMES270.)

You may select the HELP screen

at any time during data entry

and return to the previous screen
without losing the data that has
been entered.

Pressing PF12 displays the
Family Housing Menu (HOMES200)
screen which allows you to
select the next function.

You may press PFl1l2 at any time
during data entry.

2. Enter the EFFECTIVE DATE of the new status in DD MMM YY
L % format (DD = two-digit number of day [01-31], MMM =
first three letters of month, YY = last two digits of
year) .

The effective date must be greater than or equal to the last
date the status changed and greater than or equal to the
date the facility was terminated.

3. Enter the PROJECTED AVAILABILITY DATE in DD MMM YY format.

4. For REMARKS (32 characters), enter the reason for
the change in status.

5. Select one of the following functions by pressing the
appropriate key.

Rey Function

PF12 If you do not want to change the ——
status or projected availability o
date of this facility, press PF12 ]
to return to the Family Housing o
Menu. The facility status or .551
projected availability date has T
not been changed and no processing —
has occurred. S

el

N 3
1

1
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Key Function
ENTER When you have finished entering

the required information, press
the ENTER key. .

The program checks the screen
data for input errors. If there
were any errors, the fields with
errors are highlighted on the
screen and up to three error
messages are displayed at a time.

After you have corrected the
errors indicated, press the
ENTER key. If there are no more
errors, the system displays an
acknowledgment message on the
Family Housing Menu:

FACILITY NO. XXXXX-XXX STATUS
CHANGED FROM XXXXXX TO XXXXXX

The following are error messages for the Update
Facility Status screen. Check the values and the
format required for each field under the number of
the procedural step listed.

Error Messages Step

DATA LOST BECAUSE PAl, PA2, OR
CLEAR KEY DEPRESSED. (Displays

on Master Menu.) N/A
KEY SELECTION INVALID. DEPRESS PFll,
PF12, OR ENTER KEY ONLY. 1,5
NEW STATUS INVALID SELECTION. REENTER. 1
EFFECTIVE DATE INVALID. REENTER. 2
EFFECTIVE DATE NOT IN RANGE. REENTER. o2
PROJECTED AVAILABILITY DATE INVALID.
REENTER. 3 .
REMARKS MUST NOT BE BLANK. 4 R
L"T
o
.‘ . A.J
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Error Messages Step

FACILITY RECORD NOT FOUND (Caused by
system error.)

. NO FACILITY HISTORY FOUND. (Caused
’ by system error.)

POST RECORD NOT FOUND. (Caused by .
system error.)

system error.)

ﬁ NO AVLG RECORD FOUND. (Caused by

1
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HELP270 HOUSING OPERATION MANAGEMENY SYSTEM 02 FEB 83

FAMILY HOUSING 10:31:16
UPDATE FACILITY STATUS

HELP

THE HOMES270 SCREEN IS USED TO CHANGE THE STATUS OF A FAMILY HOUSING
FACILITY. THE SCREEN WILL DISPLAY THE ID AND ADDRESS AND THE
CURRENT STATUS OF THE FACILITY.

T0 CHANGE THE STATUS, ENTER THE APPROPRIATE CODE (1-5) IN THE "NEW
STATUS™ FIELD, AND ENTER THE EFFECTIVE DATE, PROJECTED AVAILABILITY
DATE, AND REMARKS. THE COMPUTER SYSTEM WILL STORE THIS INFORMATION
IN THE FACILITY HISTORY RECORD.

PRESS PF12 TO RETURN TO SCREEN HOMES270
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CREATE A NEW WAITING LIST (HOMES280)

HOMES280 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
FAMILY HOUSING
CREATE A NEW WAITING LIST 16:31:17

WAITING LIST NO.
NAME OF NEM LIST

IS THIS A MASTER LIST, SUB-LIST OR SUBSTAMDARD LIST(M,
IF SUB-LIST. ENTER MASTER LIST NO.
BEDROOM COUNT
LOWEST RANK
HIGHEST RANK

S, o D)

PRESS THE ENTER XEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PFI FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO FAMILY HOUSING MENU HOMES200

PURPOSE

The Create a Waiting List screen is used during the conversion
process or anytime it is necessary to enter the parameters
for a waiting list. This screen is displayed with the

number of the waiting list entered on the Family Housing Menu
screen (HOMES200).

PROCEDURE

1. For NAME OF NEW LIST (30 characters), enter a title that will
identify this waiting list on the batch reports, or if no entry
or updatg of data is required, select another function
by pressing the appropriate PF key.




E‘ Key Function

! PF1l1 Pressing PF1l1l displays a HELP
- screen which provides more in-
= formation about the Create a
N New Waiting List (HOMES280)

~ screen.

! You may select the HELP screen
: at any time during data entry
and return to the previous
screen without losing the data
g that has been entered. (Refer
- | to the HELP screen at the end
of the procedure for HOMES280.)

PF1l2 Pressing PF12 displays the
Family Housing Menu (HOMES200)
screen. No processing has
occurred.

You may press PF1l2 at any time
during data entry.

(:. 2. For the type of list, enter one of the following:

M - Master

S - Sublist

D - Substandard

I 3. If this is sublist, enter the 2-digit number of the master
'~-. liSt.

4, For BEDROOM COUNT, enter a l-digit number between
1 and 9 that is authorized for this waiting list.

P 5. For LOWEST RANK and HIGHEST RANK, enter the lowest
3 and highest grade values that will qualify an appli-
. _cant for housing on this waiting list. (Refer to
the table of ranks provided with discussion of HOMES 210.)
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6. Select one of the following functions by pressing the
appropriate key.

5 Key Function
PF1l2 If you do not want to create a

new waiting list on the data
base, press PFl12 to return to
the Family Housing Menu. A
waiting list record has not
been added and no processing
has occurred.

ENTER When you have finished entering
the required information, press
the ENTER key.

T

The program checks the screen
data for input errors. If there
were any errors, the fields with
errors are highlighted on the
screen and up to three error
messages are displayed at a time.

DO ) Mns
RASUBAES ) har

After you have corrected the
errors indicated, press the
ENTER key. If there are no more
errors, the system displays an
acknowledgment message on the
Family Housing Menu:

WAITING LIST CREATED
7. The following are error messages for the Create a
New Waiting List screen. Check the values and the
format required for each field under the number of
the procedural step listed.

Error Messages . Step

""DATA LOST BECAUSE PAl, PA2, OR CLEAR
KEY DEPRESSED. (Displays on Master

Menu.) N/a
INVALID KEY SELECTION - DEPRESS PF1ll1, :3
PFl1l2, OR ENTER KEY ONLY, 1,6 71%
O
TITLE CANNOT BE BLANK. 1 SO
MUST ENTER D, S, OR M FOR TYPE OF LIST. 2 o]
3-90 FAQ




Error Message

NO MASTER FOUND FOR SUBLIST.

BEDROOM COUNT MUST BE A VALUE OF
1 THRU 9.

LOW RANK RANGE INVALID.
HIGH RANK RANGE INVALID.

RANK ERROR.

3-91
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HELP280 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

FAMILY NOUSING 10:31:18
CREATE A NEW WAITING LIST

HELP

THE HOMES280 SCREEN IS USED TO CREATE A NEW WAITING
LIST. THE WAITING LIST NUMBER IS DISPLAYED WHEN THE SCREEN
1S SELECTED. THE TERMINAL OPERATOR MUST ENTER THE FOLLOWING
INFORMATION: TITLE OF WAITING LISY, TYPE OF WAITING LIST,
MASTERLIST NUMBER (IF A SUBLIST), BEDROOM COUNT, AND LOW AND
HIGH RANK RANGE LIMITS.

FOR FURTHER lNFORHAfﬁgN ON SPECIFIC FIELDS, SEE THE NOMES

ER MANUAL.

PRESS PF12 TO KRETURN TO SCREEMN HOMES280

”~
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CHANGE AN EXISTING WAITING LIST (HOMES281)

HOMES281 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
FAMILY HOUSING
CHANGE AN EXISTING MAITING LIST 10:31:19

REQUIRED BUT CANNOT BE CHANGED:
WAITING LIST NO.

MAY BE CHANGED:
LOW RANK RANGE

HIGH RANK RANGE
TITLE
MASTER OR SUB-LIST OR SUBSTANDARD LIST (M OR S OR D)
IF NOW SUB-LIST, EMTER MASTER LIST NO.

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEM
PRESS PF12 TO RETURN TO FAMILY HOUSING MENU HOMES200

PURPOSE

The Change an Existing Waiting List screen is used to change the .
low and high ranks, title, and type of list (master, sub-list, or —
substandard); the number of the waiting list may not be changed.
This screen is displayed with the parameters that were entered at
the Create a New Waiting List (HOMES280) screen. The information
in each field is changed as required.

1
<3
PROCEDURE o

1, For LOW RANK and HIGH RANK, enter the new grade values for
one or both; or if no entry or update of data is required,
select a function by pressing the appropriate PF key. (Refer
to the table of ranks provided with the discussion of HOMES210.)
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Key Function
PF1l1l Pressing PFll displays a HELP screen

which provides more information about
the Change an Existing Waiting List
(HOMES281) screen.

You may select the HELP screen at any
time during data entry and return to
the previous screen without losing
the data that has been entered.

NANSMEY ST vER . LA
2t PP N .z

PF12 Pressing PF12 displays the Family
Housing Menu (HOMES200) screen.
No processing has occurred.

You may press PFl2 at any time
during data entry.

2. Por TITLE (30 characters), enter a more appropriate title
if required.

3. For the type of list, enter one of the following only if
a change is necessary.
M - Master
S - Sublist
D - Substandard

4., If you entered S, enter the 2-digit MASTER LIST NUMBER.

5. Select the next function by pressing the appropriate key.

Key Function
PF12 If you do not want to change the }71

waiting list record, press PFl2 to
return to the Family Housing Menu
(HOMES200) screen. No processing B
has occurred B

ENTER wWwhen you have finished entering the R
information, press the ENTER key. s

The program checks the screen data o
for input errors. If there were any R
errors, the fields with errors are T
highlighted on the screen and up to
three error messages are displayed
at a time.
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INVALID KEY SELECTION - DEPRESS PFl1l, PFl2,

- Key Function ;;f
ii After you have corrected the errors o
indicated, press the ENTER key. 1If

. there are no more errors, the system .
t; displays an acknowledgment message o
g on the Family Housing Menu: oF
ii WAITING LIST CHANGED )
6. The following are error messages for the Change an Existing -
Waiting List screen. Check the values and the format re- o
quired for each field under the number of the procedural e
step listed. D
Error Message Step N
DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY S
DEPRESSED. (Displays on Master Menu.) N/A p

OR ENTER KEY ONLY. 1,6
INVALID LOW RANK. 1

= L. INVALID HIGH RANK. 1
RANK RANGES INVALID. 1 .
WAITING LIST TITLE MUST NOT BE BLANK - ﬁf
INVALID. 2 -
MUST ENTER M, S, OR D ONLY - REENTER. 3 -
NO MASTER LIST NUMBER FOUND FOR SUB-LIST. 4 i

g -
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HBLP281 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

FAMILY HOUSING 10:31:20
CHANGE AM EXISTING WAITING LIST

HELP

THE HOMES281 SCREEN IS USED TO CHANGE THE TITLE OR YYPE OF A WAITING
LIST AND/OR THE RANGE OF RANKS ASSOCIATED WITH A WAIVING LIST. THE
TITLE OF THE LIST APPEARS ON THE WAITYING LIST REPORTS.

THE VALID TYPES ARE:
M ~ MASTER

S ~ SUBLISY

D - SUBSTANDARD

PRESS PF12 TO RETURN TO SCREEN HOMES281
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DELETE AN EXISTING WAITING LIST (HOMES282)

HOMES282 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83

FAMILY HOUSING .32
DELETE AN EXISTING MALTING LIST 10:32:01

WAITING LIST NO.
MASTER LIST NO.CIF SUB-LIST)

TITLE
MASTER OR SUB-LIST OR SUBSTANDARD (M, S, OR D)

YOU HAVE SELECTED THE OPTION 7O DELETE AN EXISTING
WAITING LIST. ONCE THE WAITING LIST IS DELETED, YOU
WILL NO LONGER BE ABLE TO ACCESS IT IN THE HOMES SYSTEM.

IF YOU ARE CERTAIN YOU WANT TO DELETVE A WALITING LIST FROM
THE HOMES DATA BASE, PRESS THE ENTER KEY.

PRESS THE ENTER KEY TO DELETE DATA FROM THE HOMES DATA BASE
PRESS PF11 FOR FURTHER INFORMATION ABOGUT THIS SCREEM
PRESS PF12 TO RETURN TO FAMILY HOUSING MENU HOMES200

PURPOSE

The Delete an Existing Waiting List screen is used by super-
visory personnel to delete a waiting list that is empty and
does not contain any sublists. This screen is displayed with
the title and number of the waiting list requested at the

Family Housing Menu; it also displays a message that warns of ;ﬁf
the severity of this action. i
Facilities associated with a deleted waiting list should be ;;;
reassigned to another waiting list number. —

PROCEDURE
1. To DELETE THE WAITING LIST, press the ENTER key; or if no

entry or update of data 1s requested, select a function by
pressing the appropriate key. -
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Key Function

PF11 Pressing PFll displays a HELP screen
which provides more information about
the Delete an Existing Waiting List
(HOMES282) screen. (Refer to the
HELP screen at the end of the pro-
cedure for HOMES282.)

You may select the HELP screen at
any time during data entry and re-
turn to the previous screen without
losing the data that has been entered.

PF12 If you do not want to delete this
waiting list on the data base, press
PFl12 to return to the Family Housing
Menu. The waiting list has not been
deleted and no processing has occur-
red.

ENTER When the ENTER key is pressed, the
program ensures that this is the
type of list that can be deleted.

If the list can be deleted from the
HOMES data base, the system displays
an acknowledgment message on the Fam
ily Housing Menu:

WAITING LIST DELETED

The following are error messages for the Delete an Existing
Waiting List screen. Check the values and the format re-
quired for each field under the number of the procedural
step listed.

Erxor Messages Step

INVALID KEY SELECTION - DEPRESS PFll, PFl2,
OR ENTER KEY ONLY. (Displays on Family

Housing Menu.) N/A

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY

DEPRESSED. (Displays on the Master Menu.) 1

SELECTED WAITING LIST CANNOT BE DELETED -

MEMBER (S) PRESENT. 1
3-98
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HELP282 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 813

FAMILY HOUSING 10:32:02
DELETE AN EXISTING WAITING LIST

HELP

THE HOMES282 SCREEN IS USED TO DELETE AN EXISTING WAITING LIST.
THE SCREEN WILL DISPLAY THE INFORMATION OM THE WAITING LIST

INDICATED WHEN PF9 WAS SELECTED ON THE HOMES200 SCREEN.

TO DELETE A WAITING LIST, PRESS THE ENTER KEY AND THE SYSTEM WILL
DELETE 1IT.

IF YOU DO NOT WAMT TO DELETE THE LIST, PRESS PF12 TO RETURN TO THE
FAMILY HOUSING MENU SCREEN (HOMES200).

NOTE: A WAITING LIST WILL NOT BE DELETED IF THERE ARE ANY SERVICE
MEMBERS OM THE LIST.

PRESS PF12 YO RETURN 1O SCREEN HOMES282
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SECTION 4
FACILITY MANAGEMENT FUNCTIONS

FACILITY MANAGEMENT MENU (HOMES100)

HOMES100 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
FACILITY MANAGEMENT MENU 10:30:08

ADD FACILITY
DISPLAY/CHANGE FACILITY INFORMATVION
DELETE FACILITY

FACILITY 1ID: FACILITY NO. SUFFIX

ADDRESS
NUMBER STREET NAME

FOR PF{ ENTER THE FACILITY ID

FOR PP2 OR PF3 ENTER THE FACILITY ID OR ADDRESS
PRESS THE PF KEY OF THE DESIRED SELECTION

PRESS PFI1 FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PFI2 TO RETURN TO MASTER MENU HOMESQO!

PURPOSE

The Facility Management Menu screen is used to maintain records
for the facilities at an installation. It is used extensively
during the conversion from manual to automatic record keeping
to create a record for each facility's present status and its
history and as needed during daily operation to change or dis-
play a facility's record. A copy of the information displayed
on the terminal screen may be printed and given to the appli-
cant, if desired.
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- PROCEDURE

- 1. If this is a new facility, enter the facility-id, which
= consists of the 5-digit FACILITY NO. and 3-digit SUFFIX.

If this is an existing facility, enter either the FACILITY
L ID (facility number and suffix) or ADDRESS (5 characters
] for street number and 32 characters for street name) to

: access the facility record.

., If you do not want to add a facility or perform one of

= the functions that are available for an existing faci-
gz lity, press the appropriate PF key.

. Key Function

2

o PF1l1l Pressing PFll displays a HELP

screen which provides more infor-
mation about the Facility Manage-
ment Menu (HOMES100) screen.

(Refer to the HELP screen at the
end of the procedure for HOMES100).

You may select the HELP screen
at any time during data entry
and return to the previous
screen without losing the data
that has been entered.

PF12 Pressing PF1l2 displaYs the
Master Menu (HOMES00l) screen.
No processing has occurred.

You may éress PFl12 at any  time Be
during data entry. 1

2. Select one of the following functions by pressing the

appropriate key. -t

‘ Kéz Function
PF1 Pressing this key displays the S
Add Pacility (HOMES130) screen -

so that a record can be created R
for this facility on the HOMES '
data base. It is displayed
with the facility-id.

PF2 : Pressing this key displays the
information that is on the HOMES
data base for the requested
facility.




........................................................

Key Function
PF3 Pressing this key displays only
a facility that has an inactive
or diverted status. If a re-
quested facility does not have
an inactive or diverted status,
this error message displays:
= REQUESTED FACILITY NOT IN
e INACTIVE OR DIVERTED STATUS-
: CANNOT BE DELETED.
o
-
EE 3. The following are error messages for the Facility Manage-
.. ment Menu screen. Check the values and the format re-
o quired for each field under the number of the procedural
v step listed.
Exrror Message Step

DATA LOST BECAUSE PAl, PA2, OR CLEAR KEY
DEPRESSED. (Displays on Master Menu) N/A

MENU SELECTION INVALID. DEPRESS PFl, PF2, PF3,
PF11, OR PF12 ONLY. 1

A VALUE MUST BE ENTERED FOR THE FACILITY ID.
THE FIELD MAY NOT BE BLANK. 1

FACILITY ON FILE BUT MARKED DELETE - PLEASE
REENTER NEW FACILITY ID. 1

A VALUE MUST BE ENTERED FOR THE FACILITY ID OR
THE FACILITY ADDRESS MUST BE SUPPLIED. 1

THE FACILITY ID ENTERED ALREADY EXISTS AND CANNOT
BE ASSIGNED TO A NEW FACILITY. 2

FACILITY ID OR ADDRESS ENTERED NOT ON FILE. THE
REQUESTED DISPLAY/UPDATE CANNOT BE MADE. 2

REQUESTED FACILITY IS MARKED DELETE. IT CANNOT o
BE DISPLAYED OR UPDATED. 2 T
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o Error Message

h FACILITY ID OR ADDRESS ENTERED NOT ON FILE.
THE REQUESTED DISPLAY/UPDATE CANNOT BE MADE.
FACILITY ID OR ADDRESS ENTERED NOT ON FILE.
THE REQUESTED DELETION CANNOT BE MADE.

. REQUESTED FACILITY IS MARKED FOR DELETION.

- IT CANNOT BE DELETED AGAIN.

5 REQUESTED FACILITY NOT IN INACTIVE OR DIVERTED

. STATUS - CANNOT BE DELETED.

. FACILITY ID OR ADDRESS ENTERED NOT ON FILE.

- THE REQUESTED DELETION CANNOT BE MADE.
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HELP100 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
FACILITY MANAGEMENT MENU 10:30:05
HELP

1) ADD FACILITY
THIS SELECYION IS USED TO ENVER A NEW FACILITY
RECORD TO THE DATA BASE WHEN ADDITIONAL HOUSING HAS
BEEN ADDED TO AN INSTALLATION.

2) DISPLAY/CHANGE FACILITY INFORMATION

THIS SELECTION IS USED TQ CHANGE INFORMATION ASSOCIATED
WITH A HOUSING FACILITY CURRENTLY ON THE DATA BASE.

3) DELETE FACILITY

THIS SELECTION IS USED TO REMOVE A FACILITY RECORD

FROM THE DATA BASE WHEN THE FACILITY IS NO LONGER
AVAILABLE FOR HOUSING.

PRESS PF12 TO RETURN TO FACILITY MANAGEMENT MASTER MENU

.
[

* PR
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ADD FACILITY (HOMES130)

HOMES130 HOUSING OPERATION MANAGEMENT SYSTEM 02 FEB 83
FACILITY MANAGEMENT
ADD FACILITY 10:30:04

FACILLITY 1D: STREET ADDRESS:

SUF

NUMBER STREET NAME

ADC
CITY ST 21P CODE
INSTALLATION SUBINSTALLATION CODE
GRADE DESIGNATION CODE STYLE
GRADE ALLOCATION CODE YR CONSTYRUCTEDR/ACQUIRED

FACILLITY CATEGORY CODE
FACILITY STATUS EFFECTIVE DATE

WAITING LIST NUMBER SUBLIST NUMBER

DATE INTERIOR PAINTED NUMBER BEDROOMS .
NUMBER OF FLOORS IN FAMILY UNIT

DATE FLOORS REFINISHED NHICH FLOOR IS UNIT OM

DATE FLOORS SANDED MODIFIED FOR HANDICAPPED (Y OR N)

HEATING/AIR CONDITIONING
OVEN

TYPE RANGE/
BATHROONS NET SQUARE FOQTAGE
HWASHER/DRYER (Y OR N) DISHUASHER (Y OR M)
CAR _HOUSING CODE GARBAGE DISPOSAL (Y OR N)
BASEMENT (Y OR N) FIREPLACE (Y OR N)

NUMBER UNITS IN BLDG
GAINED 8Y ADDITION OR COMNVERSION (A OR Q)

PRESS THE ENTER KEY TO ENTER DATA ON THE HOMES DATA BASE
PRESS PF11 FOR FURTHER INFORMATION ABOUT THIS SCREEN
PRESS PF12 TO RETURN TO FACILITY MANAGEMENT MENU HOMES1eC

PURPOSE

The Add Facility Screen is used to create a record on the data
22:: igr ; nig_tousisg facility. This screen is displayed

e facility n er and suffix that were ent
Facility Management Menu. ered at the

PROCEDURE

1.

For NUMBER (5 characters), enter the number of the street

of if no entry of data is required; select an i
i oth
by pressing the appropriate PF key. er function
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Key Function

PF11 Pressing PF1ll displays a HELP
screen which provides more in-
formation about the Add Facility
(HOMES130) screen. (Refer to
the HELP screen at the end of
the procedure for HOMES130.)

You may select the HELP screen

at any time during data entry

and return to the previous screen

without losing the data that has _
been entered. _

PF12 Pressing PF12 displays the Facil-
ity Management Menu (HOMES100)
screen. No processing has
occurred.

You may press PF1l2 at any time -
during data entry. :

2. Enter the STREET NAME (32 characters).

3. For ADC (2 characters), enter the area designation code e
(refer to the Housing Area List). -

If the area designation code does not exist in the HOMES
data base, a new ADCG record will be created.

If an incorrect ADC is entered, use the Display/Change -
Facility screen (HOMES131l) to correct the error. -

4. Enter the CITY (21 characters) where the facility is located.
5. Enter the two-letter abbreviation for ST.
6. Enter the ZIP CODE or enter zeros if it is not known. -
7.- ‘Enter a GRADE DESIGNATION CODE. (This code identifies the
grade category for which the facility was originally ;
designed.) )
Code Grade Rank B
A General and Flag Officers 0-10, 0-9, 0-8, 0-7
B Senior Officers 0-6 ,
Cc Field Grade Officers 0-5, 0-4 -




- swme

Code

Grade

Company Grade Officers

Senior NCO
Junior NCO

, 0-2, 0-1,
*, W=3, W=2, W-1

. E-5, E-4 over

0

W=
E-
E-
2 years

Enter a description (20 characters maximum) of the STYLE
of the facility.

Enter a GRADE ALLOCATION CODE.

(This code identifies the

grade category for which the facility is allocated.)

Code

A

B
cC
D

m

G

Grade

General and Flag Officers

Senior Officers

Field Grade Officers
Company Grade Officers

Senior NCO
Junior NCO

Rank

0-10, 0-9, 0-8, 0-7
0-6
0-5' 0-4

0-3, 0-2, 0-1, W-4*
W-3, wW-2, w-1

E-g ’ E-8 ’ E"7

E-6, E-5, E-4 over
2 years

10. For the YR CONSTRUCTED/ACQUIRED, enter the date in YYYY

format (YYYY = year).

11. For the FACILITY CATEGORY CODE, enter one of these codes:

Code Category
01 Appropriated Fund (FY 1970 and after)
02 Appropriated Fund (FY 1950 to 1969)
03 Appropriated Fund (Before FY 1950)
04 Appropriated Fund (Relocatable)
05 Capehart
06 Wherry (Acquired)
07 Leased
08 Foreign Source (Adequate)
09 - Surplus Commodity
10 Permit

* May be housed in company or field grade quarters, depending

on installation's policy.
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Code Category

11 Other Standard Housing
12 Foreign Source (Inadequate)
13 Other Inadequate Public Quarters
14 Trailers
15 Other Substandard Housing
. 16 Wherry (Privately Owned)
3 17 Section 810
. 18 Rental Guaranty
#: 19 Trailer Space (Without Trailer)
4 12. For the FACILITY STATUS, enter one of these codes:
3 Code Standard
ii 1a Active Occupied
- 1B Available Assignment
1cC Administrative Hold
{- 1M In Maintenance
~ 2A Inactive Quarters
2C Diverted Quarters

13. Enter the EFFECTIVE DATE in DDMMMYY format (DD = two-digit
number of day (01-31], MMM = first three letters of month,
and YY = last two digits of year).

14. Enter the WAITING LIST NUMBER and SUBLIST NUMBER.
Both numbers are in the range 01 to 99.

15. For DATE INTERIOR PAINTED, enter the date in MMMYY
format.

16. For NUMBER BEDROOMS, enter a number in the range
1 to 9.

17. For NUMBER OF FLOORS IN FAMILY UNIT, enter a number
in the range 1 to 9.

18. For DATE FLOORS REFINISHED, enter the date in MMMYY
format.

19. For WHICH FLOOR IS UNIT ON, enter a number in the range
01 to 99.
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20. For DATE FLOORS SANDED, enter the date in MMMYY format.

* 21. For MODIFIED FOR HANDICAPPED, enter "Y" if the facility
is suitable for the handicapped; otherwise, enter "N".

22. For HEATING/AIR CONDITIONING, enter one of these codes:

h Code Meaning
5 HC Hot water heat, central air conditioner
- HE Hot water heat, evaporative cooling
- HN Hot water heat, no air conditioner
. HW Hot water heat, window air conditioner
i 00 Other
RC Room heaters, central air conditioner
RE Room heaters, evaporative cooling
RN Room heaters, no air conditioner
RW Room heaters, window air conditioner
sC Steam heat, central air conditioner
SE Steam heat, evaporative cooling
SN Steam heat, no air conditioner
SW Steam heat, window air conditioner
WC Central heat, central air conditioner
WE Central heat, evaporative cooling
WN Central heat, no air conditioner
WW Central heat, window air conditioner

23. For TYPE RANGE/OVEN, enter "GAS" or "ELE".

24, For BATHROOMS, enter a number in the range 0.5 to 5.0, at
intervals of 0.5.

25. For NET SQUARE FOOTAGE, enter a number with leading zeros
that 1s not greater than 9999.

26. Enter "Y" if the facility has the following; otherwise enter "N".

o WASHER/DRYER
o DISHWASHER :
27. Enter the CAR HOUSING CODE: -
Code Car Housing ) f>5
A Attached Garag